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AID TO NEEDY CHILDREN MANUAL LETTER NO. 2 


: The attaabed revisions iiicouaiiel lle Aidineh. Jha hu Wu aicbinen ds 
your copy of the Manual of Policies and Procedures + Aid to Needy Children 
and the revision numbers canceled on the inside of the Manual cover. 


These revisions were adapted by the Social Welfare Board on May 25, 
1951, and are effective July 1, 1951. 


New Secs. iss air kie acs 0 ida So eee C20 and C+512 
specify which relatives are eligible for federal participation, how eligibility 
ati ic ae ne ee eee 
available for the needy eligible relative. 


See. 0-503, as revised, specifies the method for determining the budget 
Silomnes Fay weidsiien when theve are Sovagia tn the. hewseheld the are aes 
ineluded in the family budget unit. 
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tee REQUIRUMENTS FOR FEDERAL PaRTICIPATION C=1,20 
Rev. 


Federal participation in payment of assistance for children is available fa) 
for cases in which the following requirements are met: 


1. The child is living in the home of a relative. 

2, The payee is one of the following: 
a. The relative in whose home the child is living 
b, The legal guardian of the relative with whom the child is living 
c. The child, if that is a desirable social plan 


d. In an emergency, a person acting temporarily for the relative 
with whom the child is, or was, living. 


3. The child 16 years of age or over, but under 18, is attending school 
regularly. 


In addition, federal participation is available in the payment of assis- 
tance for any one of the needy relatives specified in Section C-423 with whom 
the federally eligible child is living, provided the following requirements are 
met: 





1. The relative with whom the child is living is exercising primary 
responsibility for the care and control of the child. 





2. The relative is not receiving any other form of categorical 


en ne tn AR ene 


assistance, 


3. A money payment is made for the child for the month in which 
federal participation is claimed for the relative. 


(FSS Admin, ) 


(a) Not new policy but not heretofore included in ANC Manual = (HR6000) 


ies DEFINITION OF NEEDY RELATIVE ELIGIBLE FOR FEDERAL PARTICIPATION C-439 
New 


For purposes of federal participation in the assistance payment in behalf 
of the relative with whom the child eligible for federal participation is living, 
the following conditions shall be met: 


rere ene 


1. The relative must be a relative specified in Sec. 0-423 with whom the 
child is living, 


2, The relative must be in need, i.e., included as a member of the family 
budget unit as outlined in Sec, C~503, 


3. The relative must be exercising primary responsibility for the care 
and control of the child either singly, or as in the case of a 


married couple, jointly. 


4. The relative must not be receiving any other form of categorical 
assistance, 


5. A_money payment must be made for the child for the month in which 
federal participation for the relative is claimed, 


Usually, the needy relative eligible for federal participation will also 
be the eligible payee. However, this is not a requirement -f the child is living 
with more than one relative. For example, the incapacitated father who is 
receiving ANB may be the payee for the ANC assistance payment and the mother may 


be considered the eligible needy relative. In such cases, the payee must meet 
the requirements specified in Sec. 0-429. (W&IC 1560; FSS - Admin.) 


New Section , 


ie} DETERMINATION OF NEEDY RELATIVE ELIGIBLE FOR FEDERAL PARTICIPATION C440 
New 


If federal participation is to be claimed for the payee as the eligible 
needy relative, the the county shall determine that the payee is needy “and that he 


is not receiving any other form of categorical assistance. Inclusion 1 of the 


payee in the family budget unit in determining the amount o! of the »_assistance 
payment is ‘sufficient evidence of need. ae asls— ee 
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with Sec. C-426 in addition to the determination that he is n nee sdy and _n not re=- 


ceiving any other form of categorical assistance, (WIC 1560; FSS - = Admin, ) 


(a) New Section 


C~503 DETERMINATION OF NEED FOR CHILDREN IN FAMILY GROUPS OR WITH C-503 
(Rev.) NEEDY RELATIVES 

Item E-6 is the only item of this 

section being revised. Other portions 

not relative to the change are omitted 

from the agenda, 





—_— 


E. N#EDS COMMON TO ALL FAMILY BUDGET UNITS = 


The goods and services essential to a minimum adequate standard of living for 
all family budget units, whether the children are living with their own fami- 
lies or with needy relatives, and the rules for computing the family budget 
are as follows: 


6, Utilities 


The amounts given in the Cost Schedule for those utilities used by 

the family and not included in the rent (e.g., gas for cooking, elec- 
tricity for lighting, wood for heating) shall be included in accordance 
with the number in the family budget unit. 


The average monthly amount of the cost of ice,if needed, shall be 
included up to the maximum allowance indicated on the Cost Schedule. 


if there are others in the household not included in the family budget 
unit, only the prorated share of the amounts for utilities given in (a) 
the Cost Schedule in accordance with the total number of persons in the 


household is allocable to the family budget unit. 


If a utility used by the family is not listed on the Cost Schedule, the 
county shall determine and include the average monthly amount necessary 
on an annual basis. The basis of the county's determination shall be 
recorded in the narrative. 


(a) Clarificaticn 


reg FINANCIAL PARTICIPATION IN ASSISTANCE PAYMENTS C-512 
Rev. ) 


(For more complete statement, see Financial Procedures Sections) 


For each child eligible for ANC, the California law provides that there 
shall be paid the sum of $72 per month, or so much thereof as is necessary for 
the adequate care of the child, or if there is more than one child in the home, 
the sum of $72 for one child and $36 for each of the other children, The state 
shall vay 2/3 and the county shall pay 1/3 of this amount for the care of a child 
who has county residence, but the state shall not pay more than $48 for one child 
and 52h for each additional child in the home. For the child who does not have 
county residence, the state shall pay as needed up to the full %72 for one child 
and $36 for each additional child in the home, 


Federal assistance-participation, in addition to state and county funds, 
is provided for-chi-ldren-eligible--under- the -federal: -and--state-laws; for cases 
in which the federal requirements are met, not to exceed $16.50 for one child, 


and-$12 for each additional child, and $16.50 for the eligible needy relative. 


Table -of Maximum Reimbursenent-Anounts- for-Children- Eligible 
for Federal. Participation 
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(Section Continued on Next Page) 


(a) To incorporate provisions of Dept. Bul, 435. 


C-512 (Continued) c-512 


Table I Maximum Reimbursement Amounts for Children Eligible for 
Federal Participation Living with a Needy Relative Eligible 
for Federal Participation 





Maximum 
Number of Participation State County Federal 
Children Base Share Share Share 
% $105 $ 48 9 2h % 33 
2 153 72 36 45 
3 201 96 48 57 
h 249 120 60 69 
5 297 144 72 81 
6 345 168 8h 93 
1 333 192 96 105 
8 LAL 216 108 117 
9 489 24,0 120 129 
10 537 264 132 141 











Table II Maximum Reimbursement Amounts for Children Eligible for 
Federal Participation Living with a Relative Not Eligible 
for Federal Participation 





Maximum 
Number of Participation State County Federal 
Children Base Share Share Share 
1 $ 88.50 > 48 $ 2h $ 16,50 
2 136.50 12 36 28.50 
3 184,50 96 Lg 40.50 
4 232.50 120 60 52.50 
5 280.50 144 72 64.50 
6 328.50 168 &h 76.50 
7 376.50 192 96 88,50 
8 424.50 216 108 100.50 
9 472.50 24,0 120 112450 
10 


520.50 264, 132 124.50 











(Section Continued on Next Page) 





(a) To incorporate provisions of Dept. Bul. 435. 


(a) 


. 


C-512 (Continued) C-512 


Table -of -Maximum-Reimbursement -Amounts -for Children -in 
Boarding -Homes,- -Institutions,--and-with -Relatives 
Ineli¢tble -for- Federali- Reimbursement 


Maxebnum --~----- State-----Gounty 
Partreipation-~-----Share----- Share 





Boarding. Homes -or-Ineligible-Kelatives-. 
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Each ~Addttional -hikd----------> nnn ene 36 - none oon oo Qh -------22 
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(a) 


Table III Maximum Reimbursement Amounts for Children Not Eligible 
for Federal Participation Living with Relatives, in 
Boarding Homes, or in Institutions 





Maximum 
Participation State County 
Base Share Share 
Boarding Homes or Relatives 
One Child $72 SS 2h 
Each Additional Child 36 2h a2 
Institutions 
Each Child 36 2h, 12 


Assistance needed in excess of the amounts provided by federal, state, 
and county funds may be provided by the county from its own funds, If the 
amount of the assistance needed for the family budget unit exceed the maximum 
for state and federal participation, and the family budget unit includes needy 
parents, stepparent, other caretaker, or ineligible minors, who are eligible 
for county assistance, the county shall provide county assistance to the indi- 
viduals in accord with General Relief standards or the ANC standard. 


(Section Continued on Next Page) 


(a) To incorporate provisions of Dept. Bul. 435. 


C=512 (Continued) C=512 


Federal participation is available in the initial payment provided the 
board of supervisors action occurs within the month for which assistance is granted 
and the warrant is delivered during the same month or not later in the following 
month than the time when such payment would normally be issued, It is also avail- 


able in: 


l. 


he 


A corrective payment for the two months preceding the month in which 
the corrective payment is authorized; e.g., payment to correct an 
erroneous denial, to correct an erroneous beginning date of assistance, 
to increase a payment retroactively, to correct an erroneous payment, 
to make delayed payment, and to correct an erroneous discontinuance 
(see Sec, C-545, Corrective Payments). 


A payment made as a result of an appeal for the period during which 
the appeal was pending including the month in which the appeal was 
Signed, and the two preceding months, 


A payment made for a child temporarily absent from the home (see 
Secs, C-426, Determination of Living in the Home of a Relative for 
Federal Participation, and C-447, Children in Institutions - Deter- 
mination). 


A payment made during the month a child dies. (W&IC 1511, 1512, 
1560; FSS-Admin. ) 
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Dear Mr. Jordan: 
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Department of Social Welfare with Aid to Needy Children Manual Letter No. ll. 


These regulations contained in this material were approved by the 
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MANUAL LETTER NO. 151 


The attached revisions are to be entered in your copy of the Manual 
of Policies and Procedures and revision numbers 520 through 536 canceled on 
the separator of the Financial Procedures Chapter. 


These revisions were adopted by the Social Welfare Board on May 25, 
1951, and are effective July 1, 1951. 


The following sections have been revised for clarification and for 
agreement with the revised Forms Ag, Bl, APSB, CA 809, Claim for Estimated 
Quarterly Expenditures: 


601-00 601-1 601-6 601-51 
601-10 601-12 601-7 601-52 
601-20 601-13 601-18 601-60 
601-30 601-4 601-9 601-99 
601-0 601-h5 601-50 


Sece 601-20 has been revised to clarify instructions regarding delivery 
of warrants. 


Correction: 
———In Sec. 135-25, Example 2, Line 3, change the word "owned" to "owed". 


Department Bulletins No. 38), hkl, and 1A are now obsolete. 


Effective June 1, 1951, the following portions of this Manual, insofar 
as they pertain to Aid to Needy Blind, Aid to Partially Self-supporting Blind 
Residents, and Prevention of Blindness, are superseded by the Manual of Policies 
and Procedures - Aid to the Blind: 


Chapter 101 - General Provisions Chapter 170 - Relatives 


Chapter 105 - Age Chapter 180 - Blindness 

Chapter 120 - Residence Chapter 185 - Prevention of Blindness 
Chapter 130 - Real Property Chapter 200 - Applications 

Chapter 140 - Personal Property Chapter 230 - Investigation and 
Chapter 150 - Income Decision 

Chapter 155 - Amount of Grant — Chapter 350 - Continuing Services 


Chapter 160 - Institution Inmates Chapter 700 - State Case Numbers 


Effective June 1, 1951, the Manual of Policies and Procedures - Aid to the 
Blind renders ebsolete Department Bulletins 00, 413, 420, 426, 436, 437, hh3; 
Department Bulletins 397, 401, and 457 are obsolete insofar as they pertain to Aid to 
the Blind. 


Department Bulletin No. 457A is obsolete insofar as Aid to the Blind is 
concerned, effective July 1, 195le 
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‘601-00 QUARTERLY ESTIMATES OF EXPENDITURES FOR ASSISTANCE AND 601-00 
(Rev.). ADMINISTRATION 
OaS, ANB, APSB, ANC 


Each county is required to submit Claims for Estimated Quarterly 
Expenditures, Forms Ag, Bl, APSB, CA 809, so that a determination can be 
made of the amounts of federal, state, and county inoneys that must be avail- 
able for the payment of OAS, ANB, APSB, and ANC for a given period, These 
county estimates are the basis of the SDSW report to the FSSA on the esti- 


mated expenditures and funds to be available for the programs in which the. 
Federal Government participates, 


State and federal funds will be forwarded to the counties monthly in (a) 
advance by the State Controller's office, Except for correction of mathemati- 
cal inaccuracies, the advances will be in the amounts requested on the Claim 
for Estimated Quarterly Expenditures, Forms Ag, Bl, APSB, CA 809, after 


adjustment by the SDSW for the differences between the estimates and the — 
claims for the second prior quarterly period. (W&IC 1555, 1560, 2140, 2188, 
3075, 3087.2, 3460, 3481 





(a) Clarification 


601-10 ° QUARTERLY ADJUSTMENT -FYNDS 601-10 
. (Rev,) OAS, ANB, APSB, ANC 


After approval of the assistance and administrative expenditure claims 
for a particular quarter, the SDSW will compute the difference between the actual 
and estimated expenditures of federal and state funds for that quarter, If an. 
estimate for the quarter exceeds the expenditures, the difference will be deducted 
from the first monthly advance covering the second subsequent quarter's estimates, 
If _an estimate is less than the actual expenditures, the difference will be added | (a) 
to the first monthly advance covering the second | subsequent quarter's estimates, 
If an adjustment requires a deduction greater than the first monthly advance, the 
balance is applied to reduce subsequent monthly advances until the total deduction | 
has been effected, If the amount to be deducted_is greater than the entire 


quarterly estimate, the county will be requested to forward to the SDSW a county 


warrant, payable to the Treasurer of the State of California, for the balance 
SLBi} , riod, (W&IC 1555, 2188, 3087,2, 
































(a) Clarification 


‘, 3 hi 
601-20 US# OF STATE AND FeworAL FUNDS 601-20 
(Rev.) OS, ANE, APSB, ANC 


The county is accountable to the SDSW for money which has been advanced 
by the state for the payment of federal and state shares of OaS, ANB, and ANC; 
for federal shares of county administration of these programs; and for state (a) 
funds advanced for APSB. Therefore, special funds or accounts should be set 
up to record the receipt of such money and transfers or disbursements therefrom, 
These accounts are subject to audit by state and federal auditors. (WeIC 1553, 
1554, 2186, 2186.1, 2187, 3087, 3087.1, 3480) 





(a) Clarification 


601-30 SUBMISSION OF QUARTERLY SSTIMATZ OF EXPENDITURES FOR ASSISTANCE 601-30 
(Rev.) AND aDMENISTRaTION 
'OaS, ANB, aPSB, ANC 


Two copies of the Clain for Estimated ed Quarterly Expenditures, Form Ag, 
Bl, APSB, CA 809, shall be mailed quarterly to the SDSW, 616 K , 516 K Street, 


Sacramento, in time to be received not later than two cot aah one~half months 


prior to the beginning of the quarter covered by the estima te. Following are 
the submittal dates: 


Quarter Covered by Claim for 


Estimated Quarterly Expenditures Bue Date 


January ly through March 31 October 15 (a) 
April 1 through June 30 January 15 

July 1 through September 30 Aprat Ls 

October 1 through December 31 July 15 


It_is imperative that the estimates be received on or before the ae 
date in order that the OaS, ANB, and ANC r requests for federal funds may be 
forwarded to the FSSA on schedule, If any county is late in submitting its 


estimates, the request for federal funds for the entire state is. "Gelayed. 
(W&IC 1560, 2140, 1500, 2140, 3075, 3460) 


(a) Clarification 


’ 


601-40 SPECIFIC INSTRUGiiuNS 601-40 
(Rev.) OaS, ANB, APSB, ANC 


Instructions for compiling Forms Ag, Bl, APSB, CA 609 are combined 


because of the similarity of reports, 
In the APSB program the Federal Government does not share in either 


assistance or administration, 
eyees valhiee Or aaministration, 


Children living in boarding homes or institutions shall not be included] (a) 
on the ANC Claim for Estimated Quarterly Expenditures, Form CA 809. The ineli- 
gible children reported on this form are only those children for whom ANC is 
claimed on the Aid Affidavit, form Ca 800, who do not meet federal eligibility 
requirements. (WeIC 1560, 2140, 3075, 3460). ~~ —S ne 





(a) Clarification 


. 


601-41 TOTaL NUMBER OF RECIPIENTS 601-41 
(Rev.) OAS, ANB, APSB, ANC 
The estimated number of recipients should be as accurate and conser- 


vative as possible, The estimate shall be based on existing laws and allow- 


ance shall be made for a normal increase or decrease in caseload. 
ee ate tor a normal increase or decrease in caseload. 


The following method may be used to estimate the total number of 
recipients: 


OAS, ANB, APSB - Item-1. 


in preparing estimates for the January - March quarter, the number of 
recipients for the months of June, July, August, and September may be 


used to determine the caseload trend. 











Month Number of Recipients Net _ Increase 

June 83 

July 87 4 

August 92 5 

September 95 ot 
Total 12 


Average Monthly Increase 4 


Total cases on aid during September 95 

Add: Average monthly increase of 4 cases per month 

Estimated number to receive aid for October 99 

Estimated number to receive aid for November 103 

Estimated number to receive aid for December 107 

Estimated number to receive aid for January Lil 

Estimated number to receive aid for February 115 

Estimated number to receive aid for March 119 ms 


The monthly amounts may be estimated by an increase of four recipients 
each month or the total of all three months (345) may be prorated 





equally. 
First Month Second Month Third Month 
Number of 
Recipients 111 115 119 
or 
Number of 
Recipients 115 115 115 


ANC - Items 1, 2, 3, 4, and 5 
The same procedure suggested for OAS, ANB, and APSB may be followed to 


estimate Item 1, Number of Children #ligible for Federal Partici ation, Item 2, 
Number of Needy Relatives Eligible for Federal Participation, and Item 4, 
Number of Children Not Eligible for Federal Participation, Item 3 on Form 


CA 809 is the sum of Items 1 and 2; Item 5 is the sum of Items 3 and 4. (WaIc 
1560, 2140, 3075, 3460) Le ESE gt Sete 


Sana ORREREERNEIEEnEInneeeneeeeeeneeenenenee eee 


(a) Instructions revised to agree with revised Forms Ag, B1,APSB, CA 809. : 


601-42 AVERAGE PaYMiNT 602-42 
(Rev.) OaS, aNB, APSB, ANC 


The average payment shall not exceed the maximum grant in OAS, AlB, 
and APSB or the maximum state basis ANC. 27-10, Charts of 


Financial Participation in Grants of Aid. 


in estimating the average payment (Item 2, Forms Ag, Bl. 809 and Item 
6, Form CA 809), recipients and expenditures for the latest three month period 
may be used. For example, when preparing the OAS estimate for the January-— 
March quarter, determine the average amount paid to OAS recipients for the 


combined months of July, August, and September, 












Total 
Number of Assistance (a) 
Month Recipients Paid 
July 4,133 $293,443.60 
August 4,188 297,348.71 
September 4,299 298,18/.10 
Total 12,520 $886,976.41 


$888,976.41 + 12,520 = $71 = Average Payment 


For ANC the estimated average payment (Item 6) is the average for 
all children and eligible needy relatives shown in Item 5. 


The average ent shall be rounded to the nearer whole cent. 
(W&IC 1560, 21,0, 30758, SH.°) 


(a) Instructions revised to agree with revised Form AG, Bl APSB, CA 809. 


601-43 TOTAL ASSISTANCE 601-43 
(Rev.) OAS, ANB, APSB, ANC 


OAS and ANB - Item 3 
The estimated total assistance is equal to the total number of recip~ 


ients (Item 1) multiplied by the estimated average payment (Item 2), 
sents \avem “/ miitiplied by the estimated average payment (Item 2). 


APSB — Item 2 


Since there are so few APSB cases receiving less than the maximum grant, 
it_is acceptable for estimating purposes to multiply the total number of recip 
ients by the state i 


-10, Charts of Financial 
Participation in Grants of Aid 
ANC - Item 7 










The estimated total assistance is the estimated total of all children a) 


and eligible needy relatives (Item 5) multiplied by the estimated average pay- 
ment (Item 6). 


ANC - Item 8, Assistance Not Subject to Federal Participation 
Se Ra ene OS ORCL AL FATULCLPAtLON 
The assistance not subject to federal participation (Item 8) may be 


estimated as follows: multiply the number of children not eligible for federal 
participation (Item 4) by the estimated average payment for ineligible 
children. (For instructions on the average payment refer to Sec. 601-12, 
Average Payment.) (WeIG 1560, 2110, 3075, 360) 





(a) Instructions revised to agree with revised Form Ag, Bl, APSB, CA 809. 


601~44 ASSISTANCE IN EXCESS OF $50 FOR EACH RECIPIENT 601-44 
(Rev.) OaS, ANB 


The maximum basis for federal participation in OAS and ANB is $50 for 


each federa eligible recipient. The amount of assistance in excess 0 
is the "excess" (Item Form Ag, Bl 809), For the purpose of this report, all 
OAS and ANB recipients may be considered federally eligible, 


In estimating the amount in excess of federal participation (Item 4), 


expenditures for the latest three month period may be used to determine what 
percentage of the total aid paid was in excess of $50 for each recipient, 


Example 
Month Total Aid Paid Amount of Excess {(a) 
July $ 378,291.26 $ 115,076.28 
August 378,126.11 115,030.96 


September 279,000.62 115,291.00 
Total 1,135,417.99 $ 345,398.2h 
$345,398.2h + $1,135,417.99 = 30.42% 
If the estimated total assistance for the first month were 
418,900, the assistance in excess of $50 for each recipient_ 
would be $413,900 x .3042 or $12 9.38. 


The entry for Item 4 shall be rounded to the nearer whole dollar 
(e.g., $127,429.00), (See Sec, 601-99, Form ag 809) (W&IC 2140, 3075) 
antennae rnsraaemeh oamceeniseaeaniat nance erect beet ghee he ed NW £An0, 3079) 





(a) Instructions revised to agree with revised Forms Ag, Bl, 809, 


601-45 FEDERAL PARTICIPATING BASE 601-45 
(Rey.) OAS, ANB, ANC 


OAS, ANB - Item 5 

The Federal Government participates in OAS and ANB payments up to $50 
for each eligible recipient. The amount of aid granted over $59 is in excess 
of federal participation (Item 4). The entry for Item 5, Federal Participation 
Base, is the difference between total assistance (Item 3) and assistance in 
excess of $50 for each recipient (Item 5), 


The entry in Item 5, Federal Participating Se Base, may not exceed the 
total number of recipients (Item 1) times $ 50, 








Example 1 
eee Oas ANB 
Total Assistance (Item 3, first month) $ 418,900 $ 18,360 
Excess (Item 4) 127,429 7,360 
Federal Participation Basis (Item 5) $ 291,471 $11,500 
ANC - Item 9 
The Federal Government participates in ANC ents up to $27 for on 


child, $18 for each additional eligible child in the same family budget unit, 
and $27 for each eligible needy relative, _ 


information from the latest report on Form CA 237, Monthly Statistical 
Report on ANC, may be used in estimating the federal participating base, If (a) 


43% of your children were "first" children in the family b 
federal participating base for this er 2 
$27 times the number of eligible children (Item 1 The federal participating 
base for the remainder of the eligible children (57% of Item 1) cannot exceed 


$18 for each child, Federal articipation for the eligible needy relatives 
(Item 2) is computed at $27 each. 






Example 2 
pr Nola er First Month 
Item 1, Number of Children Eligible for Federal 

Participation 1,190 
Item 2, Number of Needy Relatives Eligible for 

Federal Participation 34,0 
Item 3, Total Hligible Children and Needy Relatives 1, 530 


if there were, for example, 1,190 eligible children in 512 family units 
the maximum federal participating base for this group would be as follows: 


43% x 1,190 = 512 first children 
57% x 1,190 = 678 other children 


512 x $27 = $13,824 
678 x $18 = $12, 204 
Total $26,028 


340 eligible needy relatives x $27 = 9,180 
Federal Participating Base (Item 9) $35,208 


(W&IC 1560, 2140, 3075) _ 
(a) Instructions revised to agree with revised Forms Ag, Bl, CA 809 


601-46 TOTaL ADMINISTRATIVE EXPENSE 601-46 
(Rev.) * OAS, ANB, ANC 


The Administrative Expenditures Worksheets (Form DFA 6/,) should be used 


as_a guide in estimating the amount of administrative expense. 
SL SNe te set hese nsession settee “eet 


For OAS and ANB (Forms Ag, Bl 809) enter the estimated total administra-| (a) 
tive expense under Item 6. For ANC (Form CA 809) enter the estimated adminis- 
tration subject to federal matching under Item 10 and the estimated administra- 


tion not subject to federal matching under Item 11. Item 12 is the total of 
the amounts in Items 10 and 1l, (W&IC 1560, 2140, 3075) 


(a) Instructions revised to agree with revised Forms Ag, Bl, CA 809 


601-i,7° FEDERAL FUNDS FOR sISTANCE 601-47 
‘(Rev.) OAS, ANB, ANC 


OAS and ANB - Item 7 


The short formula for determining the federal portion of OAS or ANB 
grant for each recipient is as as follows: 


$5 plus 1/2 of the grant up to $50 


The maximum federal payment for each OAS and ANB recipient is $30, 
To determine the estimated federal funds for assistance (Item_7) 


multiply the number of recipients “the number of recipients (Item 1) by $ 1) by $5 and add to that product one- 


half of the federal participating basis (Item 5). The amount of federal funds 
for assistance may not exceed $30 times the estimated total number of recip- 


ients shown in Item i, 


Example 1 
$5 xItem1l = $5 x 5,900 =$ 29,500,00 
1/2 of Item 5 = $291,471 * 2 = 145,735.50 
Item 7 = $ 175,235.50 


(See See. 600079, Eom AG 609) 
C - Item 13 


The short formula for ‘or determining the federal portion of an ANC gran 


for a family consisting of consisting of two eligible children and one eligible needy needy 
relative is as follows: a) 


$3 plus 1/2 of the assistance grant up to $27 for the first 
child, 

$18 for the other child in the family, and $27 for the eligi- 
ble needy relative. 


$3 # ($27 4 2) = $16.50 First child 


3 ¢# ($18 + 2) = 12,00 Other child 
3 # ($27 = 2) = _16. 50 Needy relative 
$45.00 


The maximum federal ent for two eligible children and an eligible 
needy relative in the same family unit is $456 Each additional federally eli- 
gible child in the family increases the federal portion by $3 plus one-half of 
the grant up to $18, 


To determine the estimated federal funds for assistance (Item 13) ml- 









tiply the total eligible children and needy relatives (Item 3) by $3 and add to 
that product one-half of the federal participating base (Item 9). 





Example 2 


Item 3 = 1,530 | 
Item 9 = $35,208 


ee $3 = # 45590 
355 +22 _17,60 
Item 13 = eit 


(See Sec. 601-99, Form CA 809) (W&IC 1560, 2140, 3075) 


(a) Instructions revised to agree with revised Forms Ag, Bl, CA 809. 


601-48 FEDERAL FUNDS FOR ADMINISTRATION 601-48 
(Rev.) OAS, ANB, ANC 


For OAS and ANB Item 8, Federal Funds for Administration, is one-half 
of the amount reported in Item 6, lotal Administrative Expense. 


(a) 
For ANC Item 14, Federal Funds for Administration, is one-half of the 
amount reported in item 10, Administration Subject to Federal Matching, CW&lC 
1560, 2140, 3075) 





(a) Instructions revised to agree with revised Form Ag, Bl, CA 809. 


601-49 TOTAL FEDERaL FUNDS uSTIMATED 601-49 
(Rev.) - OAS, ANB, ANC 


For OAS and ANB Item 9, Total Federal Funds Estimated, is the sum of 
Item 7, Federal Funds for Assistance, and Item &, Federal Funds for Administra- (a) 
tion. a 


For ANC Item 15, Total Federal Funds Estimatec, is the sum of Item 13, 


Federal Funds for Assistance, and Item 14, Federal Funds for Administration. 
W&IC 1560, 2140, 3075) 


LL 


-{a) Instructions revised to agree with revised Form Ag, Bl, CA 809, 


601-50 STATE FUNDS FOR AS wJTANCE 601-50 
(Rev.) OaS, ANB, APSB, ANC 
OaS - Item 10 

For OAS item 10, State Funds for Assistance, is six-sevenths of the 
difference between total assistance (ltem 3) and the amount to be paid by the 
Federal Government (Item 7). 

Example 1 


Total Assistance (Item 3) $418, 900.00 
Less Federal Funds for Assistance (Item 7) - 175,235.50 
Difference $213,661.50 


State Share (Item 10) = 6/7 of $243,664.50 = $208,855.29 


(See Sec. 601-99, Form Ag 809) 
ANB - Item 10 


For ANB Item 10, State Funds for Assistance, is three-fourths of the 


difference between total assistance (item 3) and the amount to be paid by the 
ial ee ee 


Federal Government (Item 7). 





Example 2 


Total Assistance (Item 3) $ 18,860.00 
Less Federal Funds for Assistance (Item 7) - _ 6,900.00 
Difference $ 11,960.00 (a) 


State Share (Item 10) = 3/4 of $11,960 = $ 8,970.00 


(See Sec. 601-99, Form Bl 809) 
APSB - Item 3 


For APSB Item 3, State General Fund (State Share), is five-sixths of 
total assistance (Item 2). 


ixample 3 





Total Assistance (Item 2) $ 1,700.00 
State Share (Item 3) = 5/6 of $1,700 = $ 1,416.67 
(See Sec. 601-99, Form APSB 809) 
ANC - Item 16 





For ANC Item 16, State Funds for Assistance, is two-thirds of the 
difference between total assistance and the amount to be paid by the 
Federal Government : 

Example 4 
Total Assistance (Item 7) $ 66,650.00 
Less Federal Funds for Assistance (Item 13) - 22,194.00 - 
Difference $ 44,456.00 


State Share (Item 16) = 2/3 of $44,456 = $ 29,637.33 
(See Sec, 601-99, Form CA 809) (W&IC 1554, 1560, 2140, 2187, 3075, 


Mi eae 


(a) Instructions revised to agree with revised Form Ag, Bl, APSB, CA 809) i 





601-51 CERTIFICATION OF (-_.ITY FUNDS 
(Rev.) OAS, ANB, ANC 


* Before federal advances are made to the state, the Federal Government 
requires certification that county shares of assistance and administrative ex- 


pense nave Deen appropriate or |} € ava Ce e certification of avaii~ 


601-51 


ability of county funds shall be made by the county auditor, 


The county's share of assistance or administration is the balance of 
the total assistance or administration after deducting the portions to be 


paid by the federal and state governments, 


Example 1 - OAS - Assistance 
Total Assistance (Item 3) 


First month $418,900.00 
Second month 422,450,000 
Third month 426 ,0U0,00 
Less Federal Funds for Assistance (Item 7) 
First month $175,235.50 
Second month 176,720.50 
Third month 178, 205.50 


Less State Funds for Assistance (Item 10) 


First month $208, 855.29 
Second month 210, 625,28 
Third month 212,395.29 


Balance to be available from county funds 
for assistance 


Example 2 ~— OAS — Administration 
Total Administrative Lxpense (Item 6) 


First month $ 14,000.00 
Second month 14,000 ,00 
Third month 14,000.00 
Less Federal Funds for Administration (Item 8) 
First month $ 7,000.00 
Second month 7,000.00 
Third month 7,000,00 


Balance to be available from county funds 
for administration 


(a) Instructions revised to agree with revised Forms Ag, Bl, CA 809, Mater- 


ial previously in another section, 


$1, 267,350.00 


$_ 530,161.50 


$ 737,188.50 


$_ 631,875.86 


$ 105,312.64 


$ 42,000.00 


$21,000.00 


$ 21,000.00 


(a) 


601-51 (Continued) 601-51 


Example 3 ~ ANC ~ Assistance 


Total Assistance (Item 7) 


First month $ 66,650.00 
Second month 70,090.00 
Third month 73,530.00 $ 210,270.00 


Less Federal Funds for Assistance (Item 13) 


First month $ 22,19).00 
Second month 23,424.00 bs 
Third month 2,586.50 $ 70,204.50 
$ 110,065.50 
Less State Funds for Assistance (Item 16) 
First month $ 29,637.33 
Second month 31,110.67 
Third month 32,629.00 $ 93,377.00 
Balance to be available from 
county funds for assistance 6,688.50 
Example ) - ANC - Administration 
Total Administration (Item 12) 
First month $ 5,700.00 
Second month 5,700.00 
Third month 5,700.00 $ 17,100.00 
Less Federal Funds for Administration (item 1) 
First month $ 2,800.00 
Second month 2,800.00 
Third month 2,800, 00 $ 8, 00.00 
Balance to be available from county 
funds for administration % 8,700.00 


(W&IC 1560, 210, 3075) 


(a) Instructions revised to agree with revised Forms Ag, Bl, CA 809 
Material previously in another section. 


(a) 


601-52 COMPLETENESS OF CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES 601-52 
(Rev.) OAS, ANB, APSB, ANC 


Since there is a limited time for the SDSW to audit the Claims for 
Estimated Quarterly Expenditures, it is imperative that the estimates be as 
complete and accurate as possible, 


if the signature of the chairman of the board of supervisors cannot 
be be obtained | in time for the > estimates, “Forms Ag, Bl, . Ag, Bl, ae CA 809, toreach 





the SDSW by the due date, the duplicate copy of each estimate shall be sub-__—— [(a) 
mitted immediately without the chairman's signature and, as soon as the signa- 





ture is obtained, the original shall be submitted to SDSW. livery effort shall 
be made to obtain all signatures immediately, since the request for federal _ 


funds cannot be submitted by the SDSW to to Washington u until all county reports 
are complete, 


Since the signature of the director or official in sere 5 is signed 
under oath, ‘a proxy signature is not acce eptable. (WeIC 1560 3075 


3460) 








(a) Clarification - Material previously in another section. 


601-60 STATEMENT OF CASH ADVANCES 601-60 
(Rev.) + OAS, ANB, APSB, ANC 


A statement of cash advances (for each program) will be forwarded to. 


each county with the first month's advance for a quarter. 


funds approved by the SDSW, the increases or decreases to be made on the ad- 

vances for each month, and the amounts of federal and state money which the | 

county may expect to receive for each month. It also shows the computation used 

by the SDSW in determining the adjustments (on the current advances) for the 

second prior quarter's under- or over-estimation. (a) 


The county financial records should be reconciled to the Statement of 
Cash Advances to ascertain that the state and county records are in agreement, 


Any differences should be cleared with the SDSW immediately. Any discrepancy 
between the warrant amounts and the amounts shown on the statements of cash 


advances, or any unreasonable delay in receiving the advances, shall be called 
to the attention of the SDSW promptly. (W&IC 1560, 2140, 3075, 3460) 




















(a) Clarification 





eee 


"STATE OF CALIFORNIA Forwarp TWO Gores 10 
State DEPARTMENT OF SOCIAL WELFARE 
. OLD AGE SECUR}TY SACRAMENTO 34, CALIFORNIA 


ete ESTIMATED QUARTERLY EXPEND | TURES 


PRON Samet pe i SE! 


FOR THE: QUARTER ‘BEGINNING 2 ooo 9 AND: ENDING es 19 








FIBST_UCUIK | SECOND MONTH THIRD_MONTH 












LS A AS PS EE OE SY OY ED eS SR oY 


COMPUTATION OF BASIS FOR ASSISTANCE FUNDS 
CoL. } Cou. 2 Co. 3 
5,900 55950 6,000 
t. TOTAL NUMBER OF RECIPIENTS « » wp nee verve ake ees Sei ae ea 
71.00 71.00 71.00 
Se AVERAGE (RARRENT oo 8 Tee cocks whe ee! as eae $ $ 


418,900.00 422 450,00 426,000.00 
TO RAL ARR IEANCE CNOA BE TT HUNE 85) gor ea ig 0 I ese a ee a 
127,429.00 128, 509,00 129, 589.00 
4. Assistance tn Excess of $50 FOR EACH RECIPIENT. , [$s Bieta ee erie us| rs tae ane 


291,471.00 293,941.00 
5. FeperRat Participation Basis (Item 3 tess Item 4) 


; 296,411.00 


$ 


14,000.00 14,000.00 Uy, ,000,00 
6. SOTAL: ROWENSSTRATIVE EXPERRES! Ss bb bce oe + 4 Bc ee Pg eee 





7. FEDERAL FUNDS FOR ASSISTANCE 


1755235450 176,720.50 178,205.50 
(Item 4 times $5 ptus 1/2 oF Item 5). 2... . Dies ae ietees hc pk ewe ca 2 ea 


POR STATE So eee wie ey $ $ 
UREN aie Bibra se Sass $ $ 
7 000,00 7 000,00 7,000,00 
8. FEDERAL FUNDS FOR ADMINISTRATION (1/2 oF Item 6). ($s | $n Pee oe. 
FOR SIME a was ee $ 
UFO Ss Bao wig bar $ 
182,235.50 183 ,720,50 185,205.50 
9. Totat FEDERAL FUNDS Estimated (Item 7 eLus rem 8) I$ eda gee $ sere 





SOR SIRE Le Sik tee PONT rr Bs SE Satay, $ 
a ORE e agli a Mg uk, uh RR ee a ie $ 








10. STATE FUNDS FOR ASSISTANCE 208,855.29 | 210,625.28 212 395029 
G/T Or CARES AES ET) ae SURE Us 62a bee es ee Se ieee fa bese 


FOR STATE. 0 oe 0-2 0 se 6 
US ON es GS gis eae 








| HEREBY CERTIFY, THAT THE COUNTY SHARE HAS BEEN APPROPRIATED OR MADE AVAILABLE FROM COUNTY Frys. 
8 


months 
105,312.64 21,000,00 / 
ASSISTANCE $____eummeneonmmemnmem ADMINISTRATION $ = 
(TOTAL @aree menBhand 3, ITEM 3 MINUS ITEMS 7 AND 40) (Torat Cots. 1, 2 aND 3, Iremé 
A 2 foe item 8) 
STATE OF CALIFORNIA ) . Ke OA 
XXXXKX ss. 
CouNTY OF ; SIGNATURE OF COUNTY AUDITOR 


Alice Doe 
BEING DULY SWORN, DEPOSES AND SAYS! THAT __HE I$ THE 


Thilaka og Gn aaa seas ia asia ee Se alae able OL 
COUNTY OFFICIAL RESPONSIBLE FOR THE ADMINISTRATION OF OLD AGE SECURITY IN AND FOR THE SAID COUNTY; THAT THE ABOVE 
IS A TRUE AND CORRECT STATEMENT OF THE ESTIMATED EXPENDITURES FOR SECURITY UNDER THE OLD AGE SEcuRITY Lat, 
CHAPTER | OF DIVISION 3 OF THE WELFARE AND INSTITUTIONS CODE, AND AMENDMENTS THERETO, AND TITLE | OF THE SOCIAL 


SECURITY ACT, AND AMENDMENTS THERETO, AND THAT THE PROVISIONS OF SAME BE. COMPLIED IN THE EXPENDITURE 
OF THESE FUNDS. 
. ie eo ; ae) 


No ae reeeemsnee at 
ot SIGNATURE OF DIRECTOR OR OFFjCLAL IN FHARGE 
19 ‘ Director - Dept. of Social Welfare 
TYTLE, s 


SupRe RIES 5h SWORN TO BEFORE ME THIS 
ctoper 


OF 









. 





eputy County Clerk APPROVED 


TITLE CHAIRMAN, BOARD OF SUPERVISORS 





ADVANCE APPROVED STATE DEPARTMENT OF SOCIAL WELFARE 
ACCOUNTING OFFICER 


DATE 








Form AG 809, Revisen MMRGH 29580 


i Forward TWO copies to 


State of California State Department of Social Welfare 
‘ AID TO NEEDY BLIND Sacramento 14, California 
CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES 
FROM XXXXKK COUNTY 
POR THE QUARTER BEGINNING January 1 4, anp enprnc__ March 31 » 29 











FIRS? MONTH SECOND MONTH THIRD MONTH 
1. ‘OPAL NUMBER OF RECIPIENTS. 200s. es ee ee 230 sep RUM 


2 | AVERAGE PAYMENT: (0.1 csSore Sire ae nat Te ee aie 82.00 82 400 ¢__ 82.00 
3e TOTAL ASSISTANCE (ITEM ae ITEM 2). 7 © © @ © ew 18,860.00 19,680.00 #0, 500.00 
4. ASSISTANCE IN EXCESS OF $50 FOR EACH RECIPIENT. . . 73360.00 7,680.00 | 38,000.00 _ 


5. FEDERAL PARTICIPATION BASE (ITEM 3 LESS ITEM 4) . « 11,500.00 12,000.00 | 42,500.00 


6. TOTAL ADMINISTRATION EXPENSE. ....0-. 22.00 $ GUOs00 
7. FEDERAL FUNDS FOR ASSISTANCE 
(ITEM 1 TIMES $5 PLUS 1/2 OF ITEMS). ...... $7,500.00 

POR (STATE appease ngs ig cuboct gracias $ 
USE" ONGY piece ane @hateuw ele ce whe: ate $ 

8. FEDERAL FUNDS FOR ADMINISTRATION (1/2 OF ITEM 6). . 3 400500 
FOR STATE e * ° . s . ° . ° « . ° . ° * $ 
USES ONLY 6 lertaivte case raine: feces Seis heey $ = 

9. TOTAL FEDERAL FUNDS ESTIMATED (ITEM 7 PLUS ITEM 8). gl ee 
FOROS BATE of eat ete cutee ee ede reeike $ 


USE PONE Veco. eae aie ye ces ots nel ceettvaine 


10, STATE FUNDS FOR ASSISTANCE 


(3/4 OF(ITEM 3 LESS ITEM 7) = STATE)... 2.2... 9,360.00 g 22790200 ; 


PORESTATE ce Site hoa aiile ant «Ain eRe 





USE GEN EY 9.2: sivsbnubs Yay eine tna distlasoe af tenis ciate 








I HEREBY CERTIFY, that the county share has been appropriated or made available from county funds. 





0,00 1,200.00 

Assistance $ 95360. poeta ene ene Adminis EPA LTON ae tea Gwe en Gee Ye eS 

(Total three months » Item 3 minus Items 7 and 10) (Total Three months, Item 6 minus 

Item 8) 
STATE OF CALIFORNIA ) 
X K X X X X SS. 
County of 3 gf 
Signature of County Auditor 
Alice Doe 


fi ..being duly sworn, deposes and says: That he is the county official responsible for the 
administration of Aid to the Blind in and for the said county; that the above is a true and correct statement of 
the estimated expenditures under Chapter 1 of Part 1 of Division 5 of the Welfare and Institutions Code, and amend~ 
ments thereto, and Title X of the Social Security Act, and amendment thereto, and that the provisions of same will 
be complied with in the expenditures of these funds, 











Subscribed and sworn to before me this 9 day 
October 51 Signature of Dirertor or Official in Charge 
Oa cal 1D Director - Dept, of Social Welfape 
Title 
ee Deputy County Clerk Approved 





Chairman, Board of Supervisors 





FOR STATE USE ONLY 











ACCOUNTING OFFICER 


ADVANCE APPROVED BY SDSW 





Form BL 809, Revised April 1951 5 


State of California - Forward TWO copies to 


tate Department of Social Welfare 
Sacramento 14, California 


: CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES 


From RXR. County 
FOR AID TO PARTIALLY SELF-SUPPORTING BLIND 


For the Quarter Beginning January 1 » 19__, and Ending March 31 Pah me 


FIRST MONTH SECOND MONTH THIRD MONTH 





Cots i c= Corners Cores 
De Total Number “of Reel pientsy cit shige ye teh ainy 20 20 20 
2: Total: Assis Gane Micisg sah ae te ly oe Ck, ele ee oe 1,700.00 _ | $  1,700,00 $ 1,700.00 
3. State General Fund (State Share) 
(5/6roF Them oysters sens are eae ‘ $ _1,416,67 $ 1,416.67 

FOR SOA Eee 055 at ohne tel terte $ 

SR ONE eon ete ete Sergio skoCal om $ 
STATE OF CALIFORNIA ) 


County of XXXXXK ) 


ES Alice Doe » being duly sworn, depose and say: That I am the county 
official responsible for the administration of Aid to the Partially Self-supporting Blind in 
and for the said county; that the above is a true and correct statement of the estimated ex- 
penditures under Chapter 3 of Part 1 of Division 5 of the Welfare and Institutions Code, and 
amendments thereto, and that the provisions of same will be complied with in the expenditures 

f these funds. Affiant requests that the State grant shown above be advanced to the said 
_ounty subject to adjustment by the State Department of Social Welfare. 








Subscribed and sworn to before me this 9 hid at 
Signature of Director or Official in Charge 
day of Octobe PS 
» soe Title; Director—Dept. of Social W 
Approved: or ee 
Title: Deputy County Clerk Chairman,’ Board of Supervisors 
ADVANCE APPROVED - STATE DEPARTMENT Accounting Officer 


OF SOCIAL WELFARE 





CvA S2H 
Form APSB 809, October ioso” = MB 3952 it 


State of California 


y 


AID TO NEEDY CHILDREN 
CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES 


FRom ~X20OOX 


Forward TWO copies to 
State Department of Social Welfare 
Sacramento 14, California 


COUNTY 





1. Number of children eligible for federal participation....- 


2+ Number of needy relatives eligible for federal prticipation 


3. Total eligible children and needy relatives (Items 1 & 2). 
4. Number of children not eligible for federal participation. 
5. Total all children and needy relatives (Items 3 & 4).«-..- 


6. Average payment (for eligible and ineligible children 
and eligible needy relatives)..c-seereseccercesrags rae gee 


eee ree ene eeaee 


7. Total assistance (Item 5 x Item 6)..-.+.«... 
8. Assistance not subject to federal participation..... a saeo'e 


9. deral participating base (assistance up to $27 for one 
enild; $18 for each additional child, and $27 for each 
eligible needy relative )esccsccssscerererercceverersacvecs 


10. Administration subject to federal matching........ pesccece 


ll. Administration not subject to federal matchinge.«sresseree 





12. Total administration (Items 10 & ll)essseeeseserereoeseces 
13. Federal funds for assistance 
(Item 3 times $3 plus 1/2 of Item 9)....... ST GhEy es Oe 
FOR STATE+ + sense cecsenvacsveneccces 
USE ONLY +c ceese cesar vevecccsccesece 
14, Federal funds for administration (1/2 of Item 10)...--++e6 
FOR STATE soe ccacererevacsscecerevave 
USE ONLY ecvcccscccccceecvcvvccssevces 
15. Total federal funds estimated (Item 13 plus Item 14)...... 
FOR STATE scccccsccvcecescccvcssceece 
USE ONLY se eessvecnececcsesccseescece 
16- State funds for assistance 


(2/3 of (Item 7 minus Item 13) © State). .<.crsecesocvncs 


FOR STATE...-. 


CoRR RRO e ame reereeeee 


USE ONLY occ ccsccsesccrcncccvorvecses 


; 4,3.00 ; 











FOR THE quarrer Becrnnp@vary 1 ag 


THIRD MONT: 


1,285 
405 


1,690 


20 





1,710 
4,3 600 $43.00 


43,530.00 0 
$__ 860,00 


¢_70,090,00 
¢__860,00 _ 


$__66, 650,00 
$___860,00 _ 


39 ,033 .00 


$_ 35,208.00 


















5,600.00 s _5600,00 ¢.5 3600.00 
s___ 100,00 5 100,00 5100.00 





$5700.00 


¢__ 5,700.00 g__5 700.00 


24,586.50 


$ bee GAAS kin es EOR 
$ $ 


g_ 225194200 


$2,800.00 $2,800.00 
oie ate a 


te cals Shae MY We pega 








4 2h4994 400 $265,224.00 | 37,386.50 


Fc hieln tye Te 
$ Lae 





$_31,110,6? 
Oa ee Se ee et ee 


Dn ha NN I encarta | Y creme tet 


I HEREBY CERTIFY, that the county share has been appropriated or made available from county funds. 


Assistance $ 46,688.50 


Total three months, Item 7 minus Items 13 and 16 


STATE OF CALIFORNIA 
) ss- 


XXXXXX ) 


County of. 





Alice Doe 


being duly sworn, deposes and says: 


700,00 


Administration $ 8 
(Total three months, Item 12 minus Item 14) 


- “ 
Signature of County Auditor 


That_he is the county official responsible for the adminis: 


tration of Aid to Needy Children in and for the said countys; that the above is a true and correct statement of the estimated expendi 


tures under the provisions of Chapter 1 of Part 2 


of Division 2 of the Welfare and Institutions Code, and amendments thereto, and 


Title IV of the Social Security Act, and amendments thereto, and that the provisions of same will be complied with in the expenditur 


of these fundse 
by the State Department of Social Weifare. 


Subscribed and sworn to before me this? ay 
of October 


“79 AAY ; lant 


Title Deputy County Clerk 


POR STATE USE ONLY 


Affiant requests that the Federal and State grants shown above be advanced to the said county, subject to adjustmer 


em ah Dies 


Signature of Director or Official in Charge 


Rinector - Dept. of Social Welfare 


soprived : by 45 II ie i a 
Chairman, "Board of Supervisors 


ACCOUNTING OFFICER 





ADVANCE APPROVED BY SDSW 


Form CA 809, Revised May 1951 


© 
¥ 


610-20 TIME OF PAYMENT 610-20 
(Revs) OAS, ANB, APSB, ANC 


Payments of aid shall be made by county warrant monthly in advance, 
except payments of ANC for children who are living in boarding homes or insti- 
tutions. Payment of ANC for such children may be made to the boarding home or 
institution either in advance or subsequent to the furnishing of care and sup- 
port. One warrant may be issued to each boarding home or institution covering 
all children in the home to whom board and care is given during the month, or 
a separate warrant may be issued for each child or family group. (See Secs. 
610-40, Recipient of Payment, 611-60, Initial Payments, and 361-25, Retroactive 
Aid Payments by County.) 


Warrants shall be delivered directly to the recipient through the 


United States mail to the address at which he customarily receives mail unless 


the recipient specifically requests delivery in some other reasonably feasible 


Oe er 3 z 














manners in— event—d 
stions, 










Se 








The acticn necessary to satisfy the payment requirement is effected by 
depesit-ef depositing the warrant, properly stamped and addressed, in the United 
States mail, or by delivery to the recipient or payee by an authorized repre- 
sentative of the county. Enclosures with warrants so mailed or delivered are 
restricted -to- these -matters-reilating- limited to information related to adminis- 
tration of the program.-to.which-the warrant--refers aid of which the payee is 
a recipient. Any-other- materia: -which-a -county- may -desire -to-encicose -with -a--war- 
rant -requi-res -prior- -SDSW-approval, 

Advanee -payment -means -delivery- of - the -warrant--on -or as--near-as-possible- 
to-the -first- business -day--of--the-month--as -compliance-with-state-and-county-regu-- 
lations -will--permit; -however; - the -warrant:-should-not- -be deposited: in- the -msi1 (a) 
for -delivery- prior -to-the. first -day--of--each--respective month,- 











‘ " oiicw once Semele py Recados rennin 


Warrants required to be paid monthly in advance shall reach recipients by 
postal delivery on the first day, but not prior to the first day, of the month for 7) 
which payment is made, or as soon thereafter as possibles In order to accomplish \ 
this, warrants may be mailed prior to the first of the month, but not prior to the 
last working day of the previous month. 





ee 

All warrants shall be clearly marked to show the date of issuance. If 
the delivery date is other than the date of issuance shown on the warrant, the 
date of delivery shall be shown either on the warrant or on a separate record 
which shall be available for inspection by the SDSW, : 


If a recipient is eligible on the first day of the month, he is entitled 
to receive payment for the full month, even though his eligibility status changes} (a) 
at some time during the month. (See Sec. 611-00, Payment When Grantee Dies. ) 


The state, federal, and county portions of the aid shall be paid at one 
time by a single warrant. (W&IC 1550, 1552, 1556.5, 1558, 1560, 2140, 2160.6,. 
2182, 2182.1, 2183, 2183.9, 3044, 3075, 3082, 3084, 3444, 3460; FSS—Admin, ) 


(a) Clarification 


; ’ Sacramento 
‘ : June 15, 1951 


ATID TO THE BLIND MANUAL LETTER NO. 2 


The attached revisions numbered 1 through li are to be entered in your 
copy of the Manual of Policies and Procedures - Aid to the Blind and the 
revision numbers canceled on the inside of the Manual cover. 


These revisions were adopted by the Social Welfare Board on May 25, 
1951, and are effective July 1, 1951. 


Sec. B-582, as revised, provides that if a responsible relative 
provides a recipient with free rent in a separate living unit, the relative shall 
be credited with a contribution equal to the normal rental value of the property. 


Sec. B-615 has been revised to include the provisions of Department 
Bulletin Noe 457A regarding allowances for eyeglasses, and to specify maximum 
amounts to be allowed for dental care. The provisions with respect to dental care 
become effective July 1, 1951. ‘These maxima do not apply in cases in which a special 
need for dental care has already been established. 


Department Bulletin No. 457A is obsolete insofar as ANB is concerned. 


in the ore hee c be 


Secretary of Sta 
of the State of California me 


MAY 3.1 1951 


ade 


FRANK Y.J9RDAN,s..¥... 
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B-582 DETERMINATION OF PECUNIARY ABILITY B-582 
(Rev.) OF RESPONSIBLE RELATIVES 


The statutes provide that the following relatives of an applieant or 
recipient are legally responsible for his support if they are living in this 
state and are financially able to assume such support, either in whole or in 
part: husband or wife, parent, or adult child. The law authorizes (but does not 
require) the county to take recovery action against such relatives if financially 
able to make a contribution toward the support of the blind person, 


The county shall determine the pecuniary ability of all legally responsible 
relatives (spouse, parent, or adult children) residing within California, except 
any such relatives who are receiving public assistance, to contribute to the support 
of the applicant or recipient. (See Sec, B-570, Contribution from Legally Responsi- 
ble Relatives; Sec. B-546, Offer of Support as Income; Sec, B~234, Determination of 
Continuing Eligibility.) 


The granting or continued receipt of aid shall not be contingent upon the 
filing of signed statements by responsible relatives or upon recovery of aid, Aid 
shall be granted to qualified persons regardless of whether they have responsible 
relatives able, though not willing, to support or to contribute to the support of 
the person, (See Sec, B-584, Statement of Responsible Relative.) 


If the county is unable to secure information regarding the pecuniary ability 
of the responsible relative to support, the applicant shall be interviewed on the 
following points: 


1. His knowledge, if any, regarding the financial status of the responsible 
relative, 


2. Date of applicant's last contact with the responsible relative. 

3, Pertinent information concerning family relationships or attitudes 
that may prevent cgunty frgm securing information from the responsible 
relative concerning his pecuniary ability to support. 

All efforts made or procedures followed in determining pecuniary ability 

of responsible relatives or in securing support from responsible relatives shall 
be recorded in the case record, 


Financial Obligations of Relatives 


In determining pecuniary ability of relatives, the following items shall be 
taken into consideration: 


1, Family responsibilities, including adequate support and care of 
dependents, 


(Section Continued on Next Page) 
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B-582 (Continued) B-582 


Re 


3. 


he 


De 


Expenses incident to employment. 


Expense necessary for operation of commercial or agricultural enter- 
prise, including the cost of livestock, taxes, interest, and principal 
payments on encumbrances; necessary business and operating expenses 
which are past due and unpaid, representing an obligation against the 
enterprise; depreciation; expenditures necessary to maintain the cap- 
ital investment; etc, 


Legal obligations and contracts already incurred; debts accumulated; 
medical or dental bills, with special regard for any additional 
health problems in the family, 


All regular monthly expenditures (including any periodic insurance 
premium payments) necessary to maintain their standard of living in 
the community. 


Federal and state income taxes, 


The expense to the relative of providing the applicant or recipient 

with free rent in a separate dwelling, apartment, etc, The relative 
Shall be credited with a contribution in the amount which rental of j|(a) 
the pro property ty would ld normally provide r rather than the value “placed 

thereon as free rent to the recipient. (See Sec. B B-544) _( (w&IC 3075, 
3088, 3088.1, 360, 3h7l, 3474.1; AGO NS863; SDAA) 














(a) Change in policy. 


* 


¢', B-615 MEDICAL CARE ALLOWANCES B-615 
(Rev.) ANB ONLY 


H. 


I. 


Portions of this section not relative 
to the change are omitted from the 
agenda. 





Dental Care 


The -cost- of -dental care -(i.se., -extractions;--fillings;- treatment, Ajray -ex- 
anination, - bridgework, -dentures ,--and- repair -of- deitures)--shell--be- allowed. 


The actual cost of dental care represents _a special need not to exceed the 
maximum allowances set forth below, 


Dentures, full upper or lower. .... oe + + $80.00 
Dentures, partial upper or lower. ..... +. 68,00 





Duplication, upper or lower, full 
_or_ partial dentures . . + s+ + + + + + 2 + + 30.00 

Repairs, broken dentures (no tooth involved). . 7.50 

Lac: | dentures... §,00 (each tooth) 


(a) 





Replacing broken teeth in dentures... .. 


| 

| 

| 

Fxtractions, single tooth . . ++» +s + +++. | 
Extractions, full mouth... «+ + + + +6 + 25,00 | 
RU SGES WORMS hs gos ese, be 4 iin ele &  BOeUO 
| 


crophylaxis treatment... 1. + + _6.00 (per treatment) 
Pyorrhea treatment. ..... os 











__.. 6200 (per treatment) 


Amalgam or cement filling... . +» ++ ++» 6000 (per tooth) 
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X-Ray examinations 
ATUL) cee CEA oy sg ey aig ge ce a9 2600 
Additional film . oe ce ee see ee ee ee 6200 
Pull mouth... s+ + + oe ee ee eee ee 10,00 


The above maximum allowances cover those dental care services recognized as 


a special need. A special allowance cannot be made for dental care services 


hot included in the above list of services. 








Hearing Aids 


If a practitioner of the healing arts recommends the provision of a hearing 
aid, the cost of the hearing aid represents a special need when a further 
examination by an otologist verifies that the recipient will benefit from 
its use. An allowance not to exceed $10 shall be made to cover the cost 

of the examination by the otologist. ‘An allowance not to exceed $175 may 
be made to cover the cost of the hearing aid. An exception to the maximum 
allowance may be made when an otologist makes a specific vecommendation 
that a recipient can Pagid LST from a type or hearing aid, the cost of 
which exceeds gL Te oe praiet b monthly allowance of $5 shall be allowed to 
cover upkeep costs of hearing aids. 


(Section Continued on Next Page) 


(a) New policy 
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(a) 


1 ~ B-615 (Continued) B-615 


Eyeglasses 





If eyeglasses are prescribed by a physician or practitioner, the actual cost 
thereof represents a special need within the following maximum allowances: 


Bifocal lenses and frame --$20 
Single vision lenses and frame --$1.5_ | 
Refraction — $10. | 


If a recipient already possesses adequate frames, a special allowance shall 
be made for lenses only. The maximum allowance for lenses is: 


Bifocal lenses -~$7.50 each_ 
Single vision lenses —— $5.00 each 











(a) 
If tinted lenses are recommended by the physician or practitioner, the addi- | 
tional cost not to exceed $2 for each lens represents special need. 
A special need allowance shall be made for only one pair of glasses, ¢.¢.5 
if reading glasses are recommended, an additional allowance cannot be made 
for glasses for distance vision, or for sun glasses, 
The above maximum allowances do not cover state and city sales tax or 
carrying charges, if any. These costs, if incurred, shall be added to the 
above maxima, 
K.Supplementary Services Related to Medical Needs 
The cost of items listed below represents special need if prescribed by a 
physician or practitioner, 
a. Laboratory service, X-rays. 
b,---Eyeglasses. (including. charge: for.-refraction). (a) 


. @. Trusses, and other prosthetic appliances. 


. 4. Dressings and other sickroom supplies, including wheel chairs, hospi- 


tal beds, crutches, etc. (W&IC 3075, 3084) 


To incorporate provisions of Bul, 457-A. 
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Certified as a lation (or 
Regulations of the 





(Signature) 


(Title) 
27 3l- 





(Date) 


‘ 
MAIN OFFICE A. Earl Warren 
SACRAMENTO Governor 
, GILBERT 2-4711 

& 616 K STREET 


14 STATE OF CALIFORNIA 
LOS ANGELES OFFICE « 
tena ot Department of Social Welfare 
MIRROR BUILDING 
ares ph rat CHARLES I. SCHOTTLAND 
SAN FRANCISCO OFFICE Sacramento 1h 
Snaverons wnLoiis May 31, 1951 IN REPLY PLEASE REFER 


948 MARKET STREET 


TO: 
2 


- 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


BS 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare with Aid to the Blind Manual Letter No. 2. 


The regulations contained in this material were approved by 
the State Social Welfare Board on May 25, 1951, pursuant to the powers 
conferred upon it by the Welfare and Institutions Code, Sections 103, 
103.6, 3075 and 3460, and are filed in accordance with provisions of 
Section 11380 of the Government Code. 


Very_sincerely yours, 


SS Meavlan J 


Charles I. Schottland 
Director 


Attachments 


» g MAIN OFFICE 
SACRAMENTO ¢ 
GILBERT 2-4711 
616 K STREET 

go 14 
LOS ANGELES OFFICE 


Earl Warren 
Governor 


STATE OF CALIFORNIA 


wnt aa Department of Social Welfare 


Sacramento 1h 
GRAYSTONE BUILDING 


948 MARKET STREET 


May 31, 1951 
2 


CHARLES I. SCHOTTLAND 
DIRECTOR 


IN REPLY PLEASE REFER 
TO: 


- 


Hon. Frank Me Jordan 
Secretary of State 
Room 109, State Capitol 
er » California 


Dear Mr. Jordan: 
Attached are three copies of regulations issued by the State 
Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 457-B (OAS) 
These regulations were approved by the State Social Welfare 
Board pursuant to the powers conferred upon it by the Welfare and 


Institutions Code, Sections 103, 103.6, and 2020 on May 25, 1951, and 
are being filed in accordance with Section 11380 of the Government Code. 


Very sincerely yours, 


CL a, IS Leela 


Charles I. Schottland 
Director 


Attachments 


Certified 4s a Regulation for as 
Regulations) of the 





STATE HEADQUARTERS 


’ ~ 
Pot _— 
AREA OFFICES be a Earl Masren 
| _ Governor SACRAMENTO 
: ~ GILBERT 2-4711 
STATE OF CALIFORNIA aie 


LOSS NGELES OFFICE rr 


wt Bopactmendt of Social Welfare 


SACRAMENTO OFFICE 
GILBERT 2-4711 
924 9TH STREET 
DIRECTOR 
June 11, 1951 


14 
SAN FRANCISCO OFFICE 
EX BROOK 2-8751 
GRAYSTONE BUILDING 
948 MARKET STREET 
2 
ADDRESS REPLY TO: 


ic Hons Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 
Attached are three copies of Aid to the Blind Manual Letter 


Noe l. 
This Manual Letter supersedes the copy of Aid to the Blind 


Manual Letter No. 1 filed with your office on April 30, 1951. 
The Manual of Policies and Procedures ~ Aid to the Blind filed with 
your office on April 30, 1951, constitutes the attachment for the 


Aid to the Blind Manual Letter No. 1 filed herewith. 


Very sincerely yours, 


Charles I. Schottland 
Director 


Attachment 
Of the State of California 
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CHARLES I. SCHOTTLAND EARL WARREN 


Director Governor 
FI 
STATE OF CALIFORNIA in the Office of foe eee 
DEPARTMENT OF SOCIAL WELFARE —™ '"* State of California 
616 K STREET 


SACRAMENTO 14 
June 1, 1951 


AID TO THE BLIND MANUAL LETTER NO, 1 





effective June 1, 1951. 


This manual supersedes the following chapters of the Manval of Policies 
and Procedures insofar as they pertain to Aid to Needy Blind, Aid to Partially 
Self-supporting Blind Residents, and Prevention of Blindness: 


Chapter 101 ~ General Provisions Chapter 170 - Relatives 

Chapter 105 — Age Chapter 180 - Blindness 

Chapter 120 - Residence Chapter 185 - Prevention of Blindness 
Chapter 130 - Real Property Chapter 200 - Applications 

Chapter 140 - Personal Property Chapter 230 - Investigation and Decision 
Chapter 150 — Income Chapter 350 - Continuing Services 
Chapter 155 - Amount of Grant Chapter 700 ~ State Case Numbers’ 


Chapter 160 - Institution Inmates 


Regulations applicable in Aid to the Blind with respect to welfare 
personnel standards, social data reporting, fair hearings, and statistical and 
financial procedures are contained in the following chapters of the integrated 
Manual of Policies and Procedures except as they may be superseded by current 
department bulletins: 


Manual 


Chapter 070 - Welfare Personnel Standards 
Chapter 285 - Social Data Record 

Chapter 325 - Fair Hearing 

Chapter 500 - Statistical Procedures 
Chapter 600 ~ Financial Procedures 


Current Bulletins Applicable in Aid to the Blind 


269 392 4160 430B 11,0 454 
269A 394, 423 430D 4LOA 455 
319 399 423A 430E 41,0B 456 
371 405 427 431 46 LSTA 
388D 4,06 430 43h 48 


388D Supl, 408 430A 438 451 


The following sections in Chapter 600, Financial Procedures, insofar as 
they relate to Aid to the Blind, have been incorporated in the Aid to the Blind 
Manual; these sections are also current in the integrated Manual, 


610-10 610-80 611-70 645-31 671-27 
610-20 610~90 611-80 670-75 671-30 
625-30 611-00 611~90 670-77 671-31 
610-40 611-20 611-95 670-79 671-50 
610-50 611-30 612-00 671-20 674-00 
610-60 611-50 627-10 671-25 674-05 
610-70 611-55 627-30 671-26 

610-75 611-60 645-00 


The following department bulletins are obsolete: 
4003 4133 420; 426; 436; 4373 43 


The provisions of the following department bulletins are obsolete insofar 
as they relate to Aid to the Blind since these provisions have been incorporated in 
the Aid to the Blind Manual: 


3973 4013 457 


The following provisions in the Aid to the Blind Manual constitute changes 
from policy contained in the Manual of Policies and Procedures: 


1. Making the notarization of Form Bl 206, Recipient's Affirmation 
of Eligibility, mandatory instead of optional, in view of the 
statutory provision regarding the sworn statements of the applicant 
or recipient as prima facie evidence. (Sec. B-234-C) 


2. In redeterminations of eligibility, eliminating the need for further 
eye examinations when both eyes have been removed. (Sec. B-255) 


3. Considering income tax refunds as personal proverty. (Sec, B-457-10b) 


4. In APSB, considering a recipient ineligible if at the time of the 
annual redetermination of eligibility he is found to have a regular 
monthly income of $168.33. (Sec, B-542) 


5. Requiring the recording of oral requests for restorations. (Sec. B-651) 
6. oe the number of forms to be submitted to SDSW. (Sec. B-666; 
B-703 


7. Eliminating the requirement that copies of documents sent in inter- 
county transfers be certified, (Sec, B-703 


In accordance with regulations adopted by the State Social Welfare Board 
on April 30, 1943, one copy of the manual is to be kept current in the office of 
each county welfare department for the use of the general public, It shall be 
labelled "For Public Use," 


AID TO THZ BLIND MANUAL LETTER NO, 1 
Page 2 


| he 


WHEREAS, the continuous testing program was authorized on a trial basis 
on January 25, 1951; and 


WHEREAS, after approximately five months of trial certain operating 
problems have arisen as a result of the administration of the continuous 
testing program; and ; 


WHEREAS, the Merit System Advisory Committee and a special sub-committee 
have held several meetings to discuss these operating problems which 
have arisen as a result of the continuous testing program; and 


WHEREAS, the Merit “ystem Advisory Committee has summarized two recom 
mendations for the consideration of the State Social Welfare Board for 
modification of the continuous testing program; 


WHEREFORE BE IT RESOLVED: 


1. That the State Social Welfare Board approves the recommendations 
of the Merit System Advisory Committee that the Merit System 
Examining Agency be authorized to permit personnel depart— 
ments of any county properly equipped and staffed, to administer 
Merit System examinations under the supervision and direction 
of the Merit System Examining Agency; 


2. That the present continuous testing program for Group I classes 
shall be continued to be administered by the Employment Service 
but that every effort be made by the Merit System Examining 
Agency and the State Department of Social Welfare to simplify 
the present procedures for the requesting and certification of 
personnel for all Group I classes; and 


3. That the Merit System Examining Agency be directed to submit a 
schedule of examigations for all classes within the budgetary 
allotment and not utilizing the continuous testing program. 


FILED ... 


Secretary ° 
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Earl Warren 
Governor 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES I. SCHOTTLAND 
DIRECTOR 


June 29, 1951 


STATE HEADQUARTERS 


SACRAMENTO 
GILBERT 2-4711 
616 K STREET 
14 


ADDRESS REPLY TO: 


[ Hon. Frank M. Jordan 


Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mre Jordan: 


Attached are three copies of the following regulations issued 
by the State Department of Social Welfare. 


STATE SOCIAL WELFARE BOARD RESOLUTION - Budget Pricings 
of Family Needs in ANC 

STATE SOCIAL WELFARE BOARD RESOLUTION - Continuous 
Testing Program 





These resolutions were approved by the State Social Welfare 
Board pursuant to the powers conferred upon it by the Welfare and 
Institutions Code under Sections 103, 103.5, 119.5, 119.6, and 1511 
on June 28, 1951, and are being filed in accordance with Section 11380 
of the Government Code. 


Very See yours, 


Charles I. Schottland 
Director 


Attachments 


R CUt/ C103, 103.5 4S 1/ 


WHEREAS recent legislative changes provide that the budget pricings 
of family needs in the ANC program shall be revised not oftener 
than semi-annually, and 


WHEREAS the legislative changes also provide that counties shall 
have a period of three months in which to put these revised pricings 
into effect after their receipt of such from the SDSW, and 


WHEREAS it is generally accepted by the counties and the SDSW that 
pricings obtained in the months of March and September reflect 
as nearly normal pricings as pssible, and 


WHEREAS pricings were made in the months of January and February, 
1951 and are scheduled under existing policy to become effective not 
later than September 1, 1951, and 


WHEREAS the ANC caseloads will have to be reviewed in the counties 
during August and September for legislative changes effective 
October 1, 1951 


THEREFORE BE IT RESOLVED: 


l. that the effective date of the current Cost Schedules 
(reflecting pricings in January and February) be 
extended from September 1 to October 1, 1951, and 


2. that February 1 and August 1 be designated as the 
effective State-wide dates of future pricings mde 
in the months of September and March respectively, and 


3. that the first Cost Schedules under the recent 
legislative changes become effective February 1, 1952. 


Le Go 


in the Office of the Secretary of State 
of the State of California 


JUN 29 19 
Bee ee et as M. 


FRANK MAORDAN, Secretary of State 
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ADDRESS REPLY TO: 


Hone Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the 
State Department of Social Welfare. 


DEPARTMENT BULLETIN NO. h57=c (OAS) 


These regulations were approved by the State Social Welfare 
Board pursuant to the powers conferred upon it by the Welfare and 
Institutions Code, Sections 103, 103.5, 210, and 2020 on June 28, 
1951, and are being filed in accordance with Section 11380 of the Government 
Codes 


Very sincerely yours, 


O5hakaxla, f 
Charles I. Schottland 
Director 


Attachments 


ae $2202 Oo (HC 
*  \CHARLESI. SCHOTTLABID LU IC / O4/ OF i eten 
ri ae Director Governor 


STATE OF CALIFORNIA FILED 


e Office of the Secretary of State 


DEPARTMENT OF SOCIAL WELFAHE’ 0 tre state of California 
616 K STREET 
SACRAMENTO 14 


JUN 29 195 
DEPARTMENT BULLETIN NO. 457-C (OAS) -PREPESER- At Vi AG ics ab M. 
TO: COUNTY BOARDS OF SUPERVISORS 


COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 





subject: Determinatio Payments 
(Special Need - Debts) 


This bulletin supersedes Item C 15 on Page 11 of Department Bulletin 
No. 457. 


Debts - Required payments on an existing encumbrance against the home of an 
applicant represent a need to be considered in determining the cost of housing, 
irrespective of the purpose for which the debt was incurred, Required payments 
on indebtedness secured by an applicant's furniture or some other item of per- 
sonal property represent a special need if the item of personal property is a 
current necessity, irrespective of the purpose for which the debt was incurred, 


If a secured debt is incurred or increased while a recipient of aid the reason 
for such new indebtedness shall be determined. If the secured indebtedness was 
increased or incurred for purpose of purchasing some item which could not be 
recognized as a need, the increase in the required encumbrance payment (or the 
required payment on a new encumbrance) shall not be recognized as a need when 
determining total need, Likewise such increase in the required encumbrance 
payment shall not be considered when determining net occupancy value. 


Example 1: A recipient placed an $800 second mortgage on his home which 

~~~ “gum was borrowed to purchase an automobile, This additional encum- 
brance increased the required monthly encumbrance payment from $17.30 
to $31.50 per month, An automobile is not required for necessary 
transportation. In determining need for housing the required encum- 
brance payment on the home shall continue to be allowed on the basis 
of $17.30 per month, 


Example 2: A recipient entered into a new contract for paying off the 
remaining $800 due on the encumbrance on his home. Under the new 
arrangements the monthly payments would be reduced but would extend 
over a longer period, At the same time the encumbrance was increased 
by $400 which sum was borrowed to finance a trip. The required 
monthly payment on the $1,200 total indebtedness is $18 a month 
(principal and interest), Of the total indebtedness 2/3 (800/1, 200) 
represents the amount due on the original loan. The amount of 
encumbrance payment to be considerei in determining housing need is 
2/3 of $18 or $12, 


— 


Example 3: A recipient secured a $300 loan against his home to provide a 
required new roof. This represents the only encumbrance. He still 
owes $280 on the encumbrance and the required monthly payments 
(interest and principal) are $14 a month. The roof repair represented 
a need and the need for money to pay off the remaining encumbrance 
represents a special need which is allowed in determining the housing 
need of the recipient, 


The required monthly payment on an encumbrance placed by a recipient against 

his home shall not be considered a current need if the grant plus the income has 
equalled total need which included allowance for the item for which the property 
was encumbered (or the encumbrance increased). 


Example 4: The recipient's total need including prorated monthly taxes 
has been such that his grant and his income equalled his total need. 
He borrows $150 to pay his taxes, and gives a mortgage on his home 
as security for the loan. This represents the ohly encumbrance on 
his home. Required payments on the loan shall not be considered as 
a housing need and the full occupancy value continues to represent 
income, 


The need for money to pay unsecured debts incurred while a recipient of aid 
represents a special need only if the item for which the past indebtedness was 
incurred represents a current necessity. 


Example 5: In July a recipient having no income bought an artificial 
limb costing $250. He made a down payment of $50 which was with- 
drawn from his bank account, and agreed to pay $10 a month thereafter. 
In November he began to receive continuing income in the amount of $10 
a month. He reported the income and also reported that he still owes 
#180 on the artificial limb, Special need of $10 is allowed beginning 
in November, and continues until allowance has been made for the pay~ 
ment of the $180 indebtedness. 


No allowance shall be made for required payments on an unsecured debt incurred 
prior to receipt of aid, 


The foregoing policies become effective August 1, 1951, and are not to be 
applied retroactively. 


Very sincerely yours, 


Charles I, Schottland 
Director 


-Propesed} Department Bulletin No. 457-C 
Page 2 ere. 
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Attached are three cop 
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Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 458 


ADDRESS REPLY TO: 


STATE HEADQUARTERS 


SACRAMENTO 
GILBERT 2-4711 
616 K STREET 
14 


ies of regulations issued by the State 


These regulations were approved by the State Social Welfare 


Board pursuant to the powers conferred upon it by the Welfare and 
Institutions Code, Sections 103.5 and 2020 on June 28, 1951, and are 
being filed in accordance with Section 11380 of the Government Code. 


Attachments 


Very sincerely yours, 


ee Dlobsitlof 


Charles I. Schottland 


Director 
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DEPARTMENT BULLETIN NO. 458 (OAS) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Assembly Concurrent 
Resolution No. 39 
Amount of Old Age 
Security Payments 


The State Legislature, which adjourned on June 23, 1951 adopted 
Assembly Concurrent Resolution Number 39 affirming its intent that the 
maximum Old Age Security payment remain at $75. The resolution directed 


that a copy of this resolution be sent to each recipient of Old Age 
Security. 


Attached is a copy of the statement which shall be mailed to each 
recipient of Old Age Security not later than August 1, 1951. This 
statement may be mailed to each recipient with the August warrant. Those 
counties having no facilities to duplicate the statement locally shall 
make immediate requests for a supply to this department. 


Very sincerely yours, 


Charles I. Schottland 
Director 


FILED 


In the Office of the Secretary of State 
of the State of California 


JUN 29 1951 


e { State 
Attachment FRANK M. JORDAN, Secretary of Sta 





AMOUNT OF OLD AGE SECURITY PAYMENT 


The State Legislature, in its session which ended on June 23, 1951 
approved the following resolution: 


"Whereas, The Legislature of the State of California has 

time and time again indicated its desire to establish and 
maintain an adequate program of Old age assistance, commonly 
known as old age pensions, and in furtherance of this desire 
the Legislature has authorized present expenditures of more 
public funds for such old age assistance program than the 
combined expenditures for such programs of any two other states 
in the Union; and 


"Whereas, The Legislature believes that this excellent program 
should be maintained and the grant of seventy-five dollars ($75) 
should not be reduced; now, therefore, be it 


"Resolved by the Assembly of the State of California, the Senate 
thereof concurring, That the Chief Clerk of the Assembly be 
directed to send copies of this resolution to the State Social 
Welfare Board and the Department of Social Welfare with in- 
structions that the same be copied and mailed to all recipients 
of old age assistance." 


This resolution does not mean that every recipient of Old Age Security 
will receive a full $75 payment each month. It means that the State Legislature, 
aware of the needs of our older citizens, has no intention of lowering the maximum 
amount of the payment. There will be many people who will receive less than 
$75 because of income. 
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ADDRESS REPLY TO: 


Hon. Frank Me. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare with Aid to Needy Children Manual Letter 


‘No. 12. 


These regulations contained in this material were approved by 
the State Social Welfare Board on June 28, 1951, pursuant to the powers 
conferred upon it by the Welfare and Institutions Code, Sections 103, 
103.5, and 1560, and are filed in accordance with provisions of Section 
11380 of the Government Code. 


Very sincerely yours, 


CObahe zt leu 


Charles I. Schottland 
Director 


Attachments 


Sacramento 1h 
July 6, 1951 


AID TO NEEDY CHIID REN MANUAL LETTER NO. 12 


The attached revisions numbered 69 through 83 are to be entered in your 
copy of the Manual of Policies and Procedures - Aid to Needy Children and the 
revision numbers canceled on the inside of the Manual cover. 


These revisions were adopted by the Social Welfare Board on June 28, 1951, 
and are effective August 1, 1951. 


Sec. C-115 has been revised to emphasize that the ANC application should be 
signed by the person responsible for the care of the child or responsible for 
his placement. 


Sec. C-515 permits counties to accept payments or contributions from an 
absent parent on behalf of his family. 


Sec. C-521 has been revised to eliminate the words "an eligible relative" 
which erroneously implied that federal participation is available in foster home 
cases. ust” 


Secs. C-530, C-533, and C-5394 as revised, incorporate the change in policy 
with respect to retroactive adjustments for under- and overpayments. 


FILED 


jn the Office of the Secretary of State 
of the State of California 


JUN 291 





Co-emphasize that the ANC application 
rresponsible for the care of the 
igning of applica- 





C-115 PERSON MAKING APPLICATION C-115 


It -i-s- general.ly--preferred.-that. the. person-with-whom-the -child-is--living 
sign -the. application.---A-parent,--a--guardian,;-a-relative, -or-a-person--in- loco 
parentis-may--sign--an-application-for-a-child., If a child is living with a 
parent yihe—pevemt- shall sign the application. tid—is—lind i 
onaent Gy Otel _LNen 2 DB retie er titer —tio—parent—e OT Ve SNe Sr ore 
applicatiiow If a child is in a boarding home or institution, the application (a) 
preferably should be signed by the parent, the guardian, or the person respons- 
ible for|the placement of the child. If-a-ward-of--the- juvenile -court-commitied 
to -the -Youth- Authority- has-been -placed--or -is -about-to-be-~pigceton* parole -in-a 
beardinghome;-the-application -may--be -completed -by - the -paroke officer -of -the 
Youth -Aufhority..and.-filed -with-the- county-of-residence. The county welfare de- 
partment |may file an application for. on behalf of a child. 


s 








If children of the same parent are living in different homes, separate 
applicatiions may be made for the group in each home, or one application may be 
made for |jall the children. (WeIC 1560) 


OU Modine, other ee myth pee 


(a) Change of emphasis placing greater responsibility on person having 
responsibility for the child. 






or contributions from an~absent parent in behalf? of his family. 

Current rules require that the~parent contribute directly to 

his family, a requirement_wntch diSceurages someabsent parents 

from contributing and-which is not alwayS-ebserved by the courts. 
Lilie point of view this amendment-wi assure a 

ent from the county regardless of the regtharity 

which the absent parent contributes. 













C-515 AMOUNT OF ASSISTANCE PAYMENT C-515 


A. CHEEDREN - ELIGIBLE -FOR- PEDERAL- PARTICIPATION - LEVENG -W2EPH- PHEER- OWN | (a) 
FAMELY: -OR-WETH - RELATIVES. pea 


The assistance payment shall be the exact amount, within the limits 
provided by federal and state laws, by which @@ total need exceeds ti 
available net income. Assistance needed-in excess of the participating maxima ma 
be provided from--by additional county funds. 


B.--- CHILDREN - INELIGIBLE: -FOR- FEDERAL- PARTICIPATION -LI-VING- WITH -RELAPIVES, 
IN - FOSTER - HOMES: OR: -EN: -INSTETUTI-ONS - 


The- assistance -payment - for the- child: -living-in-a-foster- home; -in-the 

home- of--an -ineligible- relative ;- or -in-an-institution shall--be-the- exact 

amount,-- within. -the-limits- provided -by -state--law;--by--which-the total. 

need -exceeds- the -avai-lable -net--income.--- Assistance needed-in--excess- of-- (a) 


the - participating maximum -may- -be -provided--from- county - funds. 
j zi i a an_ absent parent, 


for the support of the child directly to the county. In such cases, the | 





payment to the family may equal total need and the contribution may be treated 
as a repayment. 





Further exception may be made in the amount of payment for a child in 
a foster home or institution who has income from any source. In such case, 
cases, the payment to the foster mother. home or institution may equal total 
need and the income may be treated as a repayment. (W&IC 1560) 


(a) To permit counties to receive contributionsfrom absent parents. 


The current 
statement has proven confusing and the tal Security 
Administration is holding up approval of this part 

is clarified. 





C-521 PAYMENT PROCEDURES ; C-521 
(For more complete statement, see Financiel Procedures sections) 
‘Assistance payments shall be made by warrants redeemable at par. 


Payment is effected by deposit of the warrant properly stamped and 
addressed in the U. S. mail, or by direct delivery to the payee. 


Assistance payments shall be made monthly in advance except that pay- 
ments for children who are living in boarding homes or institutions may be 
made either in advance or subsequent tc the furnishing of care and support. 
Advance payment means delivery of the warrant on or as near as possible to the 
first business day of the month, 


One warrant may be issued to each boarding home or institution covering 
all children in the home to whom board and care is given during the month, or 
& separate warrant may be issued for each child or family group. 


If the payee dies, the warrant issued to the deceased payee shall be 
canceled and a duplicate warrant shall be issued to the new payee, 


| Payments- shall -be-made-+o--the- person -or-institution--providing- care -for 
the child. for -whom the assistance -payment -is- made; --I£-cireumstances- permit, 
payment - should -be- made -to-an- eligible relative -(see Sec s-C-1;23 >7~ Definition 
of- Living- in the -Home -of-a-Relative--for-Federal - Partie ipation)<;---Ef-assistance 
is -paid- for -a-child- who. -i-s -a-ward--of-the juvenile court ;-the- -peyment—may--be (a) 
made. to. the -probation- offic ers--if -payment -is-made-for-..a- -~parolee- from the 
California -Youth. Authority - for whom-the -parole-officer - signed-the application, 
the- warrants -shall--be- made -peyable -to;--and-mai-led-to 37 ‘the- relative; -i-f-the 
child -is-living-with-an-eligible ‘relative, -or,--if-the- child -is-living-in-a 
boarding - home ;--the- warrant: -shali-be-made- payable to ‘the: -boarding-home-mother 
and. shali--be -mailed-in-care-of-the-area -of fice -of -the Galifornia-Youth 
-Authority. 


(Section Continued on Next Page) 


(a) To conform with federal requirements. 


C-521 (Continued) iY ae stn C521 





; Tf the child is Piiving ina a “foster home 01 or inst iiatian 
payment oreiprably should be made to the foster home or institution caring for 
the child but may be made to the parent or other relative responsible for t the (a) 
child or to the he probation officer if the child is a ward of the juvenile co “court. 

If the child in a foster home is a parolee from the California Youth Authority, 
for_whom the parole officer signed the apprication, the warrant shall be pay- 

able to the foster home mother but mailed in care of the area office of the 
California Youth Authorit 


Participation. ) 


Any warrant issued in payment of assistance shall be void if not pre- 
sented for payment within six months after date of issuance, and a new warrant 
for assistance in lieu of that void warrant shall not be issued. 














If a warrant is lost or destroyed before it is paid by the county 
treasurer, the amount due may be recovered by the payee by filing with the 
auditor, prior to the time the warrant becomes void, an affidavit setting forth 
the fact of the loss or destruction of the warrant, the number, date, amount, 
name of the payee, and facts relative to its loss or destruction. 


A warrant shall be considered lost if it has been mailed and has not 
been received by the addressee within twenty days after the date of mailing. 


If a warrant has been canceled in error by the comty auditor, it shall 


be considered to have been destroyed. (W&IC 1556.5, 1560; FSS-Admin; Government 
Code 29850, 29853) 


(a) To conform with federal requirements. 


6-530 “INCREASE IN THE soSISTANCE PAYMENT C-530 
(Rev. ) 


A. Requirements 


fhe Assistance peyment shall be increased es-seorn-as-administzatively 
possible-whenever-t4-is-determbned—that—the-avtherised-assistanse when the 
payment is less than the amount by which te%az need exceeds +he-a¥atbable-net 


income, within the participating maxima. 


B. Retroactive Increase 


The Assistance payment shall be increased retroactively (in a subsequent 
month for some preceding month or months) if i+--The-payment--was-made-in--tne 
aneunt-avtherised;—bet eligibility for a larger amount than that authorized is 
subsequently determined due to a change in need or income, provided it--is-.ad-. 
ministratively. possible -ta.secure. action.of.(1) the board of supervisors before. {(a) 
the--end- cf- the -second- month -following -that- can authorize the additional payment be 
fore the expiration of one year, including the month in which the underpayment 
occurred, and provided-(2) the warrant for the retroactive assistance increase 
would total $1.00 or more. Howover,--if--it-is-not--possible-+o- secure -acti-on -by 
the -board--of- -supervisors - before. -the- end -of: -the- second-month,--such--action- may-be 
taken -before -the- end -of - one. vear,--including- the month -in-which the-underpayment- 
“occurred. 


Example+ -- ANC -in- the -amount--of- -§150- was - paid - for--October- -to -meet -the- 
budget - deficiency--for-a -fami:ly--of--mother--and-four-children. --On-- 
‘November -10; - the -county-i-earned- that -the family-too-out--their-first-- 
li-fe-insurance -policy-on- Octeber-1-on-whieh-the--amount - of - the- monthiy-- 
premiwn -was - $l),--thereby- increasing -the-need -for- Oetober - by- $4.--- The --- 
beard: of- supervi-sors- shall -grant -#l-retroactive- assistance for--- 
Oetober-. -and. $l. for -November.---Action -shall -be-taken- in--November-- 
or - December. -or- -ift -through -error-such-action-is-not- taken -during---- 
this. -period,--it-may--be- taken. -before- the -next -October--1.-. 


The following principles shall govern the determination of the amount of 
retroactive increase and the date from which such increase shall be made: 


1. The obligation rests upon the person responsible for the care and. 
Supervision of the child to report changes in need and income. 


2. Retroactive increase to adjust for underpayment caused by increased 


need or reduced income shall be made beginning with the first of the 


month in which the change in need or income is reported to the county, 
or the first of the month in which increased need or reduced income 


exists, whichever is later. 





3. No retroactive increase shall be made to adjust for underpayment in 








months prior to the month in which the change in need or income is 


reported to the county, except when special circumstances prevented 
the family from notifying the county in the same month in which the 


change occurred. In such a case, retroactive increase shall be paid | 
from the first of the month in which the underpayment occurred, pro- 


vided the county is notified of the changed circumstances not later 




















‘ 
(Section Continued on Next Page) 


(a) Change in policy 


C-530 (Continued) C-530 


than the month following that in which the change occurred. The 
reason for the retroactive increase for a month prior to the month 
in in which changed circumstances were reported shall be recorded in 
the narrative. _The following are among the special circumstances 
to be_ be given cor given considerations 








(a) Illness (a) 


(b) The need arose too late in the month to afford reasonable time 
in which to repor e change within that month 








(c) The fact that income would not be received or would be received 


ina lesser amount than previously y reported ¢ ould not ould not hav ve e been 


— 


(da) Sineleaair mail service from isolated areas, etc. 


he WN Need for a particular month shall not be increased by carrying for- 
"ward: any unmet needs f. froma prior month. 


Also, the assistance payment shall be e increased retroactively if ordered 
by the State So cial Welfare Board 2:-~A-retroactive increase -is- granted: upon 
appeal te- the SDSW or if the SDSW concurs in the county's recommendation that 


the appeal be adjusted by payment of retroactive increase without hearing by 
the SSWB. 


For procedures for correcting a payment made for a lesser amount than the 
amount authorized, see Sec. C-5)5, Corrective Payments. (W&IC 1560) 


(a) Change in policy 


C-533 DECREASE IN THE ASSISTANCE PAYMENT C-533 


Rev. ) 
A. REQUIREMENTS 


The Assistance payment shall be decreased whenever-it—is—determined—that 
the-autherised-assistaree when the payment is more than the amount by which 
tetal need exceeds $he-ne% income. BDeerease-isn-the-assistanee—payment—shail-be 
effected--as -scon-as-administratively- possible -after-it is: determined that -the~: 
authorized. -payment -i-s,--or- wilil-be,--in--excess--of- -the-budgetary- -defi-cit. 


If the decrease is not effected in the month in which the circumstances 
ineligibility occurs, an overpayment results and-is- subject--to -adjustment -or-- 
‘repayment. which, if current eligibility exists, may be adjusted, or partially 
adjusted, by a decrease in the assistance payment for a subsequent month (or 


by discontinuance for one month -see Section 0-539). A cash adjustment may be 


made in lieu of decreasing assistance. in no event, however, shall a decrease 
or cash adjustment (or discontinuance for one month) be made to adjust for an 
overpayment which occurred more than two months prior to the month in which the 
decrease is effective or cash adjustment is made. an overpayment is dis- ~~ 
covered too late to make any adjustment within this time limit, or to only 
partially adjust the total overpayment, the right to request repayment of 
assistance shall be governed by Sec. 0-572, Be = st—C“<;( RTT! 


If the amount of the overpayment is such that full adjustment cannot be 


made by a decrease in the second month following that in which the overpayment 
occurred (or by discontinuance for one month), payment for the first month 
should be withheld, if possible. The withheld warrant should then be canceljed 
and rewritten in the decreased amount authorized by the board of supervisors, 
unless a cash adjustment is being made. re ree 














The -assistance -peyment ‘shall - be- decreased. -(or -di-scontinued) -to-adjust- 
for -overpayment: -due-+o- ineligibility. 


The requirement to decrease in-the-assistanee-payments to adjust for 
overpayment in prior months shall be waived if the county determines that such 
an-adsustmern+ a decrease would cause hardship to the family. Hardship would 
apply in cases in which the money had been used by the family, the decreased 
assistance payment would not meet the current monthly expenses, and the family 
does not have pexsenei—preperty savings or other resources to meet the current 
expenses. If the county determines that hardship would result because.of a_ , 


decrease ep-phe-assesta - ent to, adjust for overpayment, 
eh e ce Rag atin a eyemad tad istance to-meet 
<7 


totalneed shall continue. Li Govadind ec eny Pb bree b Skee : 


The county shall record in the narrative the basis for the determination 
that hardship would occur. The-applieatien-ef-this—exeeption-shaii-in-ne-way 
akter-the-provisiens—fer-—repayment—ef-everpayments—ef-assistanee;—whiek-sheit 
be-apptied. The right to request repayment of the total overpayment shall be 
governed by Sec. C-572. The month for which assistance is decreased (or 
discontinued) to adjust for past overpayment is known as the "month of 
adjustment". Jak mee: 





(Section Continued on Next Page) 


(a) Change in policy 





| 


6-533 (Continued) 6.833 
B. DECREASE DUE TO INCREASED INCOME OR DECREASED NEED 


If the exact amount of nes income and te%ai need for a given month are 
known sufficiently in acvance, the necessary decrease +n-the-assistance—payment 
shall be made for the month in which income is expected to be received or 
increased or a decrease in need is anticipated. 


Example :---On-January--10 -the- county - determines -that-a -fami-ly- -wi-ll--re- 
ceive -$26- as -a--first-paynent - om -industriat-conpensation: insurance 
on. or. about. February -15;---Foteal -need-J-ess -the -increased-net- ineome- 
wilt -restit- im a decrease in: the- deficit: in-the- family budget “by ---->-: 
$20- for -February.---Therefore,--the-assistance- payment: for- February: 
shall -be- decreased: to--that- amount: -by- -whtch -the- total-meed -exceeds-- 
the. -net -ineome. 


C. DECREASE TO ADJUST FOR OVERPAYMENT DUE TO ENGOMB-OR CHANGE IN NEED 
OR INCOME 


If -an-increase-in- income -or -deerease-in-need-is-not--known -sufficiently 
in.advance.to. decrease .the. payment. in -the. month. -the-ineome increases -or -need - 
‘deereases ;--an- overpayment - of -agsi-stance -occur's;---Unless--hardship -is -determined,- 
the-assi-stanee - payment--shall -be-deereased--to-adjust- for -the- cverpayment -as-soon-- 
as- administratively -possible -after -the- overpayment--ts--known; - provided -that-the- 
éecrease. in- assistance. is-effective-not--Later.-than- the -second-menth-fellowing -. 
that -in-which-the -overpayment- eccurred.- 


if-income-is-—ivnegatan,—adjustment -for- overpayment - by. means: -of--a- cash--- 
repayment. may..be.made.within .the-. current. .adjustment--period--in--lieu- of--de-----. (a) 
creasing -the-payment.. 


ExampLe- .3.--A- mother- -in -a- family- -having--total--need - of - $165 - secures- em- 
ployment: -in -October. ---The- county -ascertains--on- -October- -15-that--she- 
was- paid - $5 -which -represented -net--income-of- $35. 


Adjustment -may-be-made-in- either .of.-two-ways: 


(1)...Decnease. in .assistance .effective .November,.-or.-not-later-than-..-. 
December; - to- adjust -for--the -overpayment -in -October, - or--- 


(2) ---Repayment - by- the -mother- -in- Oetober--or -November-.of--the- amount -- 
of -recomputed- overpayment, -such- cash -repayment -to-be-reported--. 
to - the- SDSW-in -the-usual- manner. 


If-.an.-overpayment - of -assistance- for -a--prior -month -is -di-scovered -too -- 
late--to -make--the -adjus tment- by--a- decrease. -wi-thin- the -current-adjustment-period--- 
(4.6. --not- Later. -than--the second. month -f-ol1.owi-ng--the- month. -in -which-the- -over- 

- payment- occurred) ;--no -adjustment -for- overpayment - by- decrease -in-assistance:- 
shall. be. made, -but--procedures - for. -repayment- of - assistance. -shall--be-applied-and.. 
-assistance -shall-continue,--- {See -Sec..-C-572,--Repayment- -Procedures-) 


(Section Continued on Next Page) 


(a) Change in policy 


0-533 (Continned) | 6-533 


: Assistance shall be decreased or a cash adjustment made (or discon- 
tinued for one month) to adjust for overpayment due to change in need or in- 
come in the two months preceding the month of adjustment whenever such over- 


payment is discovered, unless hardship is determined. 


In determining the amount of overpayment for any prior month, considera- 
tion shall be given to decreased need or increased income which caused overpay- 


ment in the month in which the change occurred regardless of when it was re- 


ported to the county. On the other hand, consideration shall be given to in- 
creased need or decreased income which caused underpayment in the month in 
which change occurred only if it was reported to the county before the. 

end of S88 Wnonth, forwhich the determination of overpeyment—ie—beine—mede un— 
less special circumstances prevented the family from notifying the county in 
that month. If the increased need or decreased income was reported as soon as 
the family could have been reasonably expected to do so, but not later than the 
month following that in which the change occurred, the change shall be recog= 


nized for the month in which it occurred. The following are among the special 
circumstances to be given consideration: 


1. Illness 





2. The need arose too late in the month to afford reasonable time in (a) 


which to report the change within that month 


3-__The fact that income would not be received or would be received in. 


ns a 


a lesser amount than previously reported could not have been know 
until the last day of the month 


4. Infrequent mail service from isolated areas, etc, 
The amount of the assistance payment for the "month of adjustment" shall 


be determined by subtracting the amount of overpayment which occurred in the 
two_ preceding months from the amount of assistance for which the family would 


have been eligible in the month of adjustment, had no overpayment occurred. 
The need in the month of adjustment (or need in any other month) shall not be 


increased by adding any unmet needs from a prior month. 








D«-- DETERMINATION -OF -AMOUNT- -OF- OVERPAYMENT. -DUB- 10 -INGOMB- OR- CHANGE: EN- NEED -- 


The- county -shall - determine -whether -overpayment- or- underpayment -occurred 
during -the- current- adjustment - peri-od -by- -redetermining-the-amount- of - the assis= 
tance -payments- for- -whi.ch. -the - family -was-eli-gible -during--those -months.---The-- 
eurrent- adjustment -period-is--that--time- within-which-a-change -may- be- effected: 
in -the .assistance. payment-.that.is-to-.be-issued.in.-either -of- the -two-months-next.. 
fohlowing-the-nenth Sm ahish-an-undorpaynent-or-overpayeent curred. Tho-car~-| 
rent. adjustment -period includes. -the -month--in which - the. overpayment - or-underpay— 
ment. occurred -and- the. two-months. -following;--therefore,-it-is-also--the month -in-- | 


(Section Continued on Next Page) 


(a) Change in policy 


C-533 PAYMENT OF ASSISTANCE Aid to Needy Children 
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533: 








which the adjustment is made and the two months preceding, provided that 
or the 

income for 
derpayment o 


month of 


that month 
3 


everpayment TR the two preceding months. 










continue to make this contribution. In 2 discussion with the mothe 
$20 received im April did not represent overcayment as the full $30 was used to meet the cost o 
roof repairs as A special need (redetermincd total need $190). nere was, therefore, neitner o 
payment nor underpayment in April. However, tere was an overpayment of $30 in May as the othe 
needs remained uno ede Assistance for June was decreased Zo $100 ($160, the total need, les 
$30 income received im June, and less $30 overpayment in } e Assistance for July was increas 
to $130 ($160 total need, less $30 income received in Ja 


a 
a 


Any changes in total need or net\inéore in the current adjustment period 
not previously consicered shall be incluged in the recomputation to determine the 
amount o: adjustment necessary. TherefAre) if overpayment or underpayment occurr 
in any month of the current adjustmen \, a recomputation of total need shal 
be made-for the months in the curre; .t period and for the two months 


preceding the current adjustment périod to redebermine the proper assistance pay- 
3 in the month of adjustment. 


it was determined that the 












ments that should have been sca should be ma 


/ 


Example 2: The net overpayment or net underpayment in either first or second month of the 
current adjustment periéd may be balanced against any unadjusted overpayment or underpayment 
in the two months pregéding, or in the months within the current adjustment period following, 
that specific months’ In example l, the recomputation showed nelther overpayment nor underpay- 
ment in April, thef#irst month of the current adjustment period, therefore, it was unnecessary 
to recompute the Sudgets for February and larch. The recomputed overpayment in Lay was ad juste 
against the budgetary deficit for Junce [lowever, it would be equally\correct to consider the 
underpayments / if any, that occurred in the two months prior to May, ard to deduct such under- 
payments from the May overpayments Therefore, the total need for March uld have been re~ 


computed, Zhe underpayment, if any, deducted from the May overpayment, and\the total overpayme 
thus compited adjusted in the June grante ee 
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Example 3: On March 17 a family receiving $130 reported receipt of GASI in the amount of 411 
beginning February 10. The mother also reported that in December she had bought zine sheeting 
Q put on the wall behind the cook stove, costing $3, and that in January the oil ahd electric 
bN1s had been $4 over the usual amounts because the children had been sick. Computation of the 
amotut of overpayment in February required reconsideration of total need in the/two preceding 
months, ieee, January and December. It was determined that the $3 for zinc ip’ December and the 
$4 for ‘excess fuel in January were special needs representing underpayment fr those monthse 
February needs had been correctly determined and there was $11 overpaymen The net overpayment 
for Februaky was $4 ($11 minus $7). Reconsideration of total need for ch showed total need 
i deéreased to\$126, less income $11, deficit $115, payment $130, making An overpayment of $156 
(a) For April, thé month of adjustment, the assistance payment was $106. /Total need increased to 
"4 $136, less income $11, less total overpayment $219 for February and Marche 
Example 4: Ina family\of 4 children receiving a grant of $207, the oldest son received in October. 
a payment of $150 as keneficiary of his grandfether's insurangé. The entire amount was 
immediately used to ap; on an old grocery bill and was repérted in an office interview later 
in the month. The famil} had no resources and no income, ere had been frequent illnesses in 
the family, and the county\had provided better housing by arranging for rental of a more adequate 
housee The school had been ‘cooperating by arranging hofie work during the illnesses. Overpayment 
in October occurred in the amdunt of the allowances the family budget unit for that son and 
his caretaker (the mother), and\was subject to adjustment tn-Novembér. The county determined that 
hfiréship wouid result beseuse df the: poor physica} condition of the obhildren, waived the adjustment 
and recorded the circumstances and decision in the narrative. Right to request repayment did not 
exist because the income was reported in the menth received and there was neither fraud nor mistake 
of facte 


; If the total overpayment in the current adjustment period exceeds the budgetary 
ficit:' for the month of adjustment, Ahe assistance payment for the month of adjust- 
nt shall be discontinued as a partial adjustment of the overpayment, unless hard- 
ship has been determined, The unadjusted balance of the overpayment for the 

tptal overpayment, if hardship hgs been determined) is subject to repayment. (See 

S¢cose C-539, Discontinuance of the Assistarice Payment, and-C-572, Repayment Procedures) 










If adjustment for ovefpayment has not been made\within the current adjust- 
ment period, the county shall reconsider total need and ket income for the month 
o} months in which overpayment occurred, and any changes net previously con- 
sidered shall be includéd in the recomputation, including the amount of any under- 
payments in the two ménths preceding or the two months following or a combination 
of one month precedifig and one month following any month in which overpayment 
ofcurred. The total overpayment for the months:involved is subjéct to repayment. 
(See Seco C572, Re ent Procedures) 










Ej}. DECREASE AO ADJUST FOR OVERPAYMENT DUE TO EXCESS REAL OR PERSONAL PROPERTY 

is discovered:that a child was ineligible for assistance because real 
al property exceeded the maximum allowable, but the excess property has 
duced so that the child is eligible for current assistance, it may be 

le to adjust for the overpayment due to ineligibility during the one or ‘two 
hs preceding the month of adjustment by a decrease in the assistance paymen 
rocedure for determination of amount of overpayment as given in Item D of this 
section does not apply.) 
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If there was underpayment in either of the two months preceding’ the current 
adjustment period, the total underpayment shall be deducted from the/overpayment 
if any, \which occurred in the first month of the current adjustment’ period, sinc 
such overpayment may be applied as an adjustment on those underpayments. The 
net overpayment, if any, in the first month of the current adjustment period as 
thus redeterkined, shall be adjusted in the current adjustment/period. (If ther 


was overpayment in either of the two months preceding the cuyfent adjustment 4 
period, such ovarpayments are subject to repayment procedur?. ) |e) 
If there wa& underpayment in the first month of te current adjustment . 


period and overpaymekt in either of the two months pregéding the current adjust-| . 
ment period, the undetpayment may be deducted from th¢ total overpayment in thos 


' two months and the net tnderpayment, if any, in the #irst month of the current. 


adjustment period as thus\redetermined, shall be a@justed in the current adjust- 
ment period. As an option alternative, an undefpayment in the first month of" 
the current adjustment perio may be deducted fyor the overpayment in the second 
month of the current adjustmery period. 4 


The overpayment or underpa\nent in. tHe second month of the current adjust 
ment period shall be recomputed. : 


The net overpayment or the net Whderpayment in the first month shall then 
be balanced against the overpayment ‘oy tuderpayment in the second month, to 
determine the total overpayment or {tal widerpayment, if any, in the current 
adjustment period That amount shall be deducted from, or added to, the 
recomputed budgetary deficit in jhe month of\adjustment, and the sum or differ- | 
ence shall be the amount of the/adjusted payment in the month of adjustment 


If the recomputation gf amount of assistande that should have been paid 
in the first two months.of Ahe current adjustment Deriod results in a total 
underpayment, that amount/shall be issued by suppleméatary warrant or added 
to the payment of assist@nce for the month of adjustment 





If the recompytation of amount of assistance that Should have been paid 
in the first two mogths of the current adjustment period results in a total 
overpayment, that Amount shall be deducted from the amount of\assistance pay- 
ment for the mongh of adjustment, unless hardship is determined, 


(Section Continued\on Next Page) 
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Act, the 
ab of 





was ineligible during the month or two months precedi 


Fe eecevs is 
the lesser\amount. 


Example ls During\November the county discovers that the two chiYdren were ineligible for ANC 
on October 1, as\total value of the family's cash and securities was $627 on that dateo 
This value remainéd the same on November 1, but during No émber was reduced to within the 
maximum allowable. family's regular income was $45 total monthly need in October and 
November $150, and the assistance payment was $105 sac month. The overpayment was due to 
constructive fraud be ¢ that collection of a debt in September 
vhough the children were ineligible in both 
of excess personal property, adjustment is in order for only 
Je The children ould otherwise be eligible to receive $105 
less $45 incomé). ‘The excess of $27 is deducted from this 
for December is, therefore, $78. 







October and November because 
the excess dn the amount of 
on December 1 ($150 total need 
amount and the assistance payme 










Example 23 The county discovers on FeDru 16 that a family’s persons) property had been in 
excess o* the maximun allowable sinc®<September. Personal property had gradually been 
reduced from a maximum of $635 in Seftd&mb r to $617 in Janmary and $614 in February. By 
March 1 the personal property is péduced\to within the mximum allowablee Although the 
children were ineligible from September through February, it is determined that the over- 
payment was due to sonstructiyé fraud. Tota) need in March, the month of adjustment is 
$165 and the only income is $40 net earningso\ i/ere it not for the overpayment which 
occurred in January and February, the children Would be eligible to receive an assistance 
payment in March of $125,’ The maximum by which personal property was excessive in 
January and February, the two-months preceding tha\gonth of adjustment, was $17 and 
accordingly the March’assistance payment is venuaed o $108 ($125 less $17 excess). 

Since in September Zhe family’s personal property exceeded the maximum allowable by $35, 
of this excess $1# remains unadjusted ($35 maximum excedq less the $17 adjusted by the 
decrease in theA/larch payment). This unadjusted excess, aad only this amount, shall “be 
subject to repayment under the previsions of Seco C=572. ~ ; 


Example 3: Thé family with a $500 bank account receiving $120 ANC xeceived a lump sum OASI 
benefit Sf $225 on April 3 and reported it om April 106 The assbylance payment was con- 
tinued The family was eligible on April 1, therefore no overpaymnt occurred in April 
becase of the receipt of excess personal property during the monthe\ On May 1 total 
peySonal property was $725 and the family was ineligible. Mistake of fact occurred in 

at the county had been properly informed. The amount of the assistanse payment was 
less than the amount of the excess personal property, therefore repayment\in the amount 
of $120 is dueo 
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If the current adjustment procedure for decreases does not entireZy ad- 
just\the overpayment, the following procedures apply: - 


If the amount of the overpayment during the month or two9/months 
preceding the month of adjustment exceeds the amount fér which 
she child is eligible in the month of adjustment, ,Asgistance 
shall be discontinued for one month to adjust for overpayment. 
(See Sec. C-539, Discontinuance of the Assistance Payment ) 


2. If the period of ineligibility due to excess property extends 
prior to the current adjustment period (i.e, into or beyond the 
third month\prior to the month of adjustmerit), the overpayment 
for the remainder of the period of inelif#ibility is subject to 
repayment provisions. (See Sec. C-572, Repayment Procedures) 


3. If it is discovered that a period of ineligibility occurred 
prior to the current\adjustment period but the child is eligible 


during the current adjystment pefiod, the overpayment which oc- (a) 
curred is subject to rebayment’procedures. (See Sec. C-572, Repayment 
Procedures) 


The county shall determine whéthe the overpayment occurred due to 
actual fraud, constructive fraud, “r mistake of fact (see Secs C-572, Repayment 
Procedures) and -shall request repayment, if applicable, or adjust for the over- 
payment as follows: : 








1. If ‘the overpay; t is due to actual fhaud, the assistance payment | 
for which the ghild is eligible in the thonth of adjustment shall be 
decreased’ by Ahe amount of the assistance\payment which was made | 
and for whiéh the child was ineligible durixg the month or two 
months préceding. 


Example 






The ceunty discovers on December 16 that the persona property of a mother 
child had totaled $612 since July 1. Actunl fraud existéd because the nother 
itted she did not report the change in the family's circums%qnces as she did not 
wish the assistance payment of $50 to be discontinued. By Januahy 1 the personal 
property is reduced to within the statutory maximume Total need January, the 
month of adjustment, is increased to $120 and the family's previous inceme of $50 
has ceased. The family would, therefore, be eligible to receive $120 were it not 
for the overpayment due to excess personal propertye Adjustment is in order for the 
full amount of assistance paid in November and December ($100) and the assistance 
payment effective January 1 is reduced to $20. The unadjusted remainder of\over- 
payment for the period July 1 through October 31 is subject to repayment unde 
provisions of Sece C-572, Repayment Procedures. 


(Section Continued on Next Page) 
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F.---DECREASE- £0- ADJUST -FOR- OVERPAYMENT -DUE- TO- REASONS: -OTHER: -THAN- INCOME ae 
~GHANGE- IN -NEED,--OR- EXCESS - PROPERTY 


if. overpaynens -oceurs- -for-a-reason- -etiter- -than- imereased- i-neome,--de—- 
creased -need; - or -exeess -real- or -persenal -property- within -the -eurrent-adjust--- 
ment- period -and- the- circumstances -have-so- changed: -that -the- child-is-again-- 
eligible -for-assistance,;-an-adjustnent -by- -a- decrease -in -the -assistance-pay—- 
ment- shall. -be- made,--if- possible,---In--such-situations- the -assistance -payment-- (a) 
for- which -the -ehi-ld-is-eligible-in- the month: of- adjustment- shall-be-determined 
in- aceoraance- wi: th- -[tem-D -of- -this -seotion,- 


Examples ..An ANC. application .for.a-child- was -si-gned-.on- September -6. -. 
However, -ANG- was- granted- from -September -1- -n- the -amoumt - of -$120.-- 
Since. -assistance- may -not- antedate -the- signing. -of--the- application; 
the -fami-ly- was -everpaid -for - five -days-in-September, -or -$20;---Were 
it -not- for -the. overpayment -which--cecurred-in-September , - the - fami-ly-- 
would -be -entitled -to -receive- $120 -in-Cetober:---The- assistance -pay—- 
ment. for .that-month- is. decreased-+to- -$100- -($120--less- -$20- overpayment) 
and. i-s-inereased--to--$120. effective -November--. 


If. the -overpayment -is. discovered. -too-late -to-make -an-adjustment-by-a--. 
deorease- in-the -assistance-payment- within the -current-adjustment-period,--the -: 
overpayment. is-.subject.-to -repayment -provisions.---(W&IG-1506,-.1560.) 


D. DECREASE TO ADJUST FOR OVERPAYMENT DUE TO EXCESS REAL OR PERSONAL PROPERTY _ 

Assistance shall be decreased or a cash adjustment made (or discontinued 
for_one month) to adjust for overpayment due to excess real or personal property 
in the two months preceding the "month of adjustment", unless hardship is deter- 
mined, if the property has been reduced within the legal limitation so that_ 
there is eligibility for current assistance. 





The amount of the assistance payment for the "month of adjustment" shall 


be determined as follows: 


1. If the overpayment occurred as a result of fraudulent intent, assist- 


a 


ance for the "month of adjustment" for which the child is eligible 


shall be decreased by the total amount of assistance paid during the 


two preceding months for which the child was ineligible. The total 
amount of assistance paid for which there was ineligibility prior 
to the two months preceding the "month of adjustment" is subject to 
repayment provisions. 


2. If the overpayment occurred without fraudulent intent, assistance for 





the "month of adjustment" for which the child is eligible shall be 
decreased by the largest amount by which the property exceeded the 


maximum allowable during the two preceding months or by the total 
amount of assistance paid during these months for which the child 


was ineligible, whichever is the lesser amount. 
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‘E. DECREASE TO ADJUST FOR OVERPAYMENT DUE TO REASON OTHER THAN CHANGE IN | 
INCOME OR NEED OR EXCESS PROPERTY 


Assistance shall be decreased or a cash adjustment made (or discontinued 
for one month) to adjust for overpayment due to reasons other than a change in 
need or income or excess property in the two months preceding the "month of _ 


adjustment", unless hardship is determined, if there is eligibility for current 
assistance, 








The amount of the payment for the "month of adjustment" shall be de- 


creased by the amount of the overpayment in the two months preceding the month 
of adjustment. 











| 
| 
| 
| 
F. DECREASE TO ADJUST FOR OVERPAYMENT DUE TO MORE THAN ONE FACTOR | 


If overpayment due to excess real or personal property occurs, without 
fraudulent intent, concurrently with overpayment due to change in need or in- 
come, the amount of the overpayment due to each factor shall be determined in 
accordance with Items C and D2 of this section. Assistance shall then be de- 


‘ereased or a cash adjustment made (or discontinued for one month), unless _ 
hardship is determined, if current eligibility exists, by the larger amount of 
overpayment which cccurred in the two months preceding the "month of adjustment". 


If overpayment due to excess real or personal property, with fraudulent 
intent, or overpayment due to ineligibility for any other reason occurs con- 
currently with overpayment due to a change in need or income, the assistance 
payment shail be decreased or a cash adjustment made (or discontinued for one 
month), unless hardship is determined, if current eligibility exists, by the 
total amount of assistance paid during the two preceding months for which the_ 


“child was ineligible, in accordance with Item Dl of this section. 








G. OFFSETTING UNDERPAYMENTS AND OVERPAYMENTS WITHIN THE TWO MONTHS PRECEDING. 


THE MONTH OF ADJUSTMENT 


If_an overpayment is made for one of the two months preceding the "month 
of adjustment" and the family is eligible for a retroactive increase for the 
other month, the amount of overpayment in this period may be reduced by the. 
amount of the underpayment, in lieu of granting a retroactive assistance payment. 
The reduced amount of overpayment shall then be considered in determining the 
amount of the assistance payment in the "month of adjustment". 


If _ the underpayment in one of the two months preceding the "month of 


adjustment" exceeds the overpayment in the other month, the amount of retro- 
active assistance to be granted for the month in which the underpayment occurred 


shall then be reduced by the extent of the overpayment in the other month. No 
further adjustment for the overpayment shail be made. 


Full detail shall be recorded in the case narrative whenever underpayment. 


within the two months preceding the "month of adjustment" is considered to be 
offset by overpayment within those two months, or vice versa. (W&IC 1506, 1560 











(a) Change in policy 


C-539 DISCONTINUANCE _ THE ASSISTANCE PAYMENT c-539 
(Rev. ) 
A. REQUIREMENTS 


Diseentinuanee-of-assistaree-is Assistance shall be discontinued when the 
eligibility requirements are no longer met. Action to discontinue assistance 


shall be taken as soon as possible after the necessity for discontinuance be- 


comes known and shall be effective as of the last day of the month for which the 
last payment was made. 


The. assistance. -payment--shall -be- discontinued -as-soon-as-administratively 
possible. iff .the. child -does-not--.meet..eligibili-ty.-requirements.---Unless- the-dis- 
continuance -is -effective -by-- the. last--day. of. -the -month-in--which -inelipi bility 
occurred,--an-overpayment -results - and--is- subject. to. -adjustment - or. repayment. 


The -assistance - payment - shall. be -di-seontinued - (or--decreased).-to. adjust (a) 
for. overpayment .due .ta.change.-in.income.or.need. 


If the discontinuance is not effected at the end of the month in which 
ineligibility occurs, or if a decrease is not effected in the month in which 
circumstances changed, an overpayment results which, if current eligibility 
exists, may be adjusted or partially adjusted by a discontinuance for one month 


(or by a cash adjustment or by a decrease - see Sec. C-533). If an overpayment 


of assistance occurs because a decrease is not effected in the month in which 


the need or income changes, the overpayment may be adjusted,or partially ad- 


Ss 


justed, by a discontinuance for one month (or by a cash adjustment or a de- 
crease). In no event, however, shall assistance be discontinued for one month 


to adjust for an overpayment which occurred more than two months prior to the 


month for which no assistance is paid. If past ineligibility or overpayment 
is discovered too late to make any adjustment within this time limit, or to 
only partially adjust the total overpayment, or if ineligibility continues, 

the right to request repayment of assistance shall be governed by Sec. 0-572 B. 























Discontinuance of assistance for one month adjusts for overpayment during 
the two preceding months to the extent of the amount of assistance for which the. 
family would have been eligible in the "month of adjustment", had no overpayment 
occurred, Discontinuance for a month for which the family is ineligible for any 
payment does not adjust for any previous overpayment, The right to request re-_ 
payment of any unadjusted balance of overpayment is governed Sec. C-572, B. 





When assistance is restored following discontinuance, the amount of the 
payment shall be based on need and income in the month of restoration. Under 


no circumstances shall a lesser amount be granted to adjust for any unadjusted. 
balance of overpayment. 











Piseoentinuanee—of—the-assistanee-paymens The requirement to discontinue 
for one month to adjust for overpayment in prior months shall be waived if the 
county determines that such a discontinuance would cause hardship to the family. 
Hardship would apply in cases in which the money nad been used by the family and 
the-famii;-—dees—net—have-persenai-—property there are no savings or other re- 
sources to meet the current expenses. If the county determines that hardship 
would result because of a discontinuance ef-the-assistance-paymens to adjust 
for overpayment, ne-adjustment-wit+hin-the-eurrent-adsustment—peried-skhaii-—be 


(Section Continued on Next Page) 
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made-and assistance to meet total need shall continue in-the--ameunt-necessary 
+o-meet-eusrent-needs. The county shall record in the narrative the basis for 
the determination that hardship would occur. Fhke-applieatien-ef-this-exeep- 
$ien-skalii-tn-ne-—way--alter—she-prevision—for--xepayment—oe£-everpayments—ef 
assistance;—whteh-shaiit-—be-appiieds The right to request repayment of the 
total overpayment shall be governed by Sec. 0-572. 


If .the. family.is.currentiy.eligibie -but. ineligibility. occurred-in- either 
of . the .two. preceding. months .and .overpayment. resulted. because..of. .failure-to. dis-- 
continue. assistance. - the -overpayment.-may- be--adjusted- by- decrease - or- discon--. 
tinuance .of .the. current. -payment .for.-one-month...---.--. 


The one month for which assistance is discontinued (or decreased) to 
adjust for past overpayment is known as the "month of adjustment". 


B. DISCONTINUANCE BEGAUSE-OF DUE TO CONTINUING INELIGIBILITY 


status changes at some time during that monthg +the-eh?id-was-eligible—fex—assis- 
tance-reecived—that—month-and-ne-overpayment—eeeurs—if-—assistanee-is—diseen- 
tinued -effeetive—the-end-ef—that-—partieuiar-mentk for reason other than a change 
in need or incomeg there is no overpayment for that month. Ineligibility-.that.. 
occurs. within. the .month. does. not.change .the. eligibility. in..effect-.on--the- first. 
of. -the -month- when- the -assistance- payment. was -released; -therefore,--there is-no. 
overpayment. .and-ineligibility- does -not--occur.-until -the- first- day -of -the -fol-. 
‘Lowirtg *nronth. 





eligible for continued assistance after the first day of the month, overpayment. 


for that month is disregarded if the discontinuance is effective the last day 





of that same month. However, if the discontinuance is not effective the last 


Gay of the month in which ineligibility occurred, the overpayment begins in 
the month in which income increased or need decreased, even though the child 

















| 
| 
| 
| 
| 
If the a child was eligible on the first day of the month but eligibility 
| 


was eligible on the first day of the month. 


Te a a a 
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Example. 1:...A family. having. no. income. received .an.assistance. payment 
of. .$175 -on. October. 1,-...On. October..17 .they.. began. receiving. .a- regular. 
monthly. income. .of. .$200.... Assistance .is .discontinued.effective ..-.. 
October -31,---No-repayment: -ts- due. 


Example. 2:...A.family..received. an. .assistance.payment.of.$137..on ... 
Decemhber..1.....0n December. 5. they. received . $00 .cash .through. in- 
heritance .which. caused. the .personal. property -holdings..to-exceed -- 
$600.---Aseistance- -is--discontinued -December -31.---No- repayment. is--due.-- 


C. DISCONTINUANCE TO ADJUST FOR OVERPAYMENT DUE TO ENGOMB-OR CHANGE IN NEED 
OR INCOME 


If.-an .overpayment..occurs- due .to.an- increase. -in-income -or -decrease-in- need, 
the. county- shall--determine -the- amount--of- -the - overpayment: see -See.- --533,;-D;- 
Determination- of - Amount--of--Overpayment -Due - to- Income -or. -Change-in- Need)--and-ad-- 
just. the .assistance. payment.,.if.-possible....If.the -child.is..eligible.for..assis- 
tance. in. the .month. .of..adjustment-. and -if -the- amount-of.the overpayment. Assistance 
shall be discontinued for one month or a cash adjustment made to adjust or par- | (a) 
tially adjust for overpayment due_to change in need or income in the two pre- 
ceding months if the amount of overpayment in these two months equals or ex- 





a 


ceeds the amount of assistance for which the-chtld-is-eligible there is eligi- | 
bility in the "month of adjustment", assistance. shall .be.discontinued for..one. 
month unless hardship is determined. Such...a-discontinuance-adjusts.-for..over— 
payment . in. the - two.-preceding. months--to-the- extent -of-+the-amount -of -assistance. 

for. which -the. -child.would.-have -been -eligible. if--no-overpayment -had- occurred. 

No -further- adjustment- -in--the -assistance - payment -for-a-prior -veri-od--shali--be 
made,---Any- unadjusted -remainder -of - overpayment -is -subject- to- repayment: -pre- - 
visions ;---(See- See.--€+572;- Repayment: -Procedures)- | 


Example:::-A. family: is: eligible: as: -of:.Novesber-1-for--an-ANC--grant—of. $90... 
On - November. -15 - the. family--recei-ved- $60 -income -and- the - same - amount -on 
December- 15... Assistance -was--discontinued -effective -December-. -31 -and-- 
restored--effeetive -February--.---Had-no- adjustment -been--necessary:, --- 
$9.0- ANC -would -have -been: -paid- for -January - (the month -of-adjustment)..-- 
Sinee constructive: fraud- was--determined -to -exist,--the-$120-overpay—-- 
ment--is- adjusted. -to--the -extent--of- -$90 -by- the- one -month - discontinuance, 
and. repayment - of- $30-is-requested,.---If--the - fami-ly--has- no -resources.-. 
other: than: the- imeome -including- -the -grant -for. which. -they- .are-cur~. 
rently. eligible,.repayment. shail -not. be -required-until -the. family... 
at.some .future .time .is. possessed. of. resources..from.which-repayment.. 
can. be made. 


If. the. county. does- not -learn. of..the-receipt. of: -excess- -income-in--time-- 
to- discontinue - assistance. -effecti-ve -the-last-day-of-the -month-in--which the -- 
income. was -received,--.an-overpayment -occurs.. -- If--the- inceme-in--the-current--- 
month. -is.sufficient.to meet..total-needs., -assistance- shall -be- discontinued: -and-.. 


(Section Continued on Next Page) 


(a) Change in policy 


0-539 (Continued) | C-539 


. In determining the amount of overpayment for any prior month, considera- 
tion shall be given to decreased need or increased income which caused over- 


payment in the month in which the change occurred regardless of when it was re- 


ported to the county. On the other hand, consideration shall be given to in- 


creased need or decreased income which caused underpayment in the month in 
which ae $5 occurred only if it was reported to the count: county before the 
nd of 


20 Ok SES ROE Se Raho hed eevee se -se—betae-pede, uss special 
circumstances prevented the family from notifying the county in that month, 
If the increased “need or decreased income was reported as soon as as the famil Jy 
could have been reasonably expected to do so, but not later than the month 
following that in which the change occurred, the change shall be recognized 
for the month in which it occurred. The following are among the special cir- 


cumstances ‘to be given consideration: 














1. Illness (a) 


2. The need arose too late in the month to af: afford reasonable time in 


“which to report ‘the cl change within that month. 


3. The fact that income ' would not be received or would be received in 

















until t the _ last day of the m month. 


ie_infrequent matt service from isolated areas, etc. 


not be bist by adding any cost needs from a prior or month, 


D. DISCONTINUANCE TO ADJUST FOR OVERPAYMENT DUE TO EXCESS REAL OR PERSONAL 
PROPERTY 


If--it-is.discovered -that-a child. or. family.unit.was ineligible. for-.assis-. | 
tance- because- real..or- personal. property. .exceeded. the .legal. maximum .allowable, 

but -the- excess -property - has- been- reduced -so- that -the- child. -is.-eligible-for.-cur- 
rent- assistance,.it.may-.be.possible- to. adjust. for..the..overpayment. due .to.ineli- 
gibility- during -the- one- -or- -two-months- -preceding--the -month-of- adjustment. -by:-dis- 
continuing -.the. assistance. payment. for..one.month,.-unless. hardship .is.determined. 
The- cause. and. amount .of. overpayment. .due.to.«cess. property. shall .be .determined 
as -for- decrease -in--assistance -payments.{see.Sec. .C-533)...-If.the. discontinuance. 
does - not- totally. adjust. .the -overpayment,..the. unadjusted. balance. of. .the. oe 
ment-in- the -adjustment -period- and- any: -overpayment -in -prior - periods -is-subject.. 
to-.repayment. .pr.ovisions... 


Example +---On- October .15. the .county. .discoveres .that.the .family.-was.ineli-.. 
gible. for. .the. $95 .payments. for. September. and. October. because. -they- 
possessed- $900 . personal. -property,.-but- their. holdings. are -reduced.. 
within -the- maximum. -by- November- -l.--- Overpayment - was. -determined-to.-be- 
due- -to- constructive. -fraud.---Were-it-not -for--the-overpayment - of - $190-- 
($95 -in-both.September and -October)-.-the - family: -wovld-be-eligible... 
for . $95. -on -November-1.---Assistance -is-discontinued- October.-31 and. 
restored - December. -1-in..the. amount. of. $95...-The. discontinuance. .-for... 
November -adjusts - for. -$95- of. -the-$190- overpayment.---The -unadjusted-.. 
remainder--of- overpayment. ($95 )--is -subject -to- repayment- under. -the- 
provisions. .of..Sec..-C-572,.Repayment..Procedures... 


(Section Continued on Next Page) 


(a) Change in policy —3= 


C-539 (Continued) 0-539 


: Assistance shall be discontinued for one month or a cash adjustment made 
to_adjust, or partially adjust, for overpayment due to excess real or personal 


property in the two preceding months if the amount of overpayment _in these two 


months equals or exceeds the amount of assistance for which there is eligibility 


in the "month of adjustment", unless hardship is determined. 





The amount of overpayment due to excess real or personal property to be 


adjusted, or partially adjusted, by discontinuance for one month shall be deter- 
mined as follows: 


1. If the overpayment occurred as a result of fraudulent intent, the 
total amount of assistance paid during , the two preceding months for 
which the child was ineligible is overpayment. _ 





2. If the overpayment occurred without fraudulent intent, the largest 


amount by which the property exceeded the maximum allowable during (a) 


the two preceding months or the total amount of assistance paid 


during these months for which the child was ineligible, whichever 


is the lesser amount, is overpayment. 




















E. DISCONTINUANCE TO ADJUST FOR OVERPAYMENT DUE TO REASONS-OPHER-THAN-LENGOME 
REASON OTHER THAN CHANGE IN INCOME OR NERD OR EXCESS PROPERTY 


| 
if .overpayment.-occur's. for .a-reason. .other .than increased -income,..decreased..| 
need;- or- exeess--realk- or-personal- property. within. two. months. prior. .to..the. month... | 
of -adjustinent -and - the- circumstances -have..so -changed that .the.child is. again.eli-. 
gible -for. assistance, -an--adjustiient -of-the-overpayment -by.discontinvance of... | 
assistance-for-one.-month-.shail.-be -made,-if- applicable. 


if,--at -the- time. disqualifying -factors are -discovered,.-the. child-is-cur- 
rently .eligible for.assistance, .adjustment. for.the -prior. overpayment -shall. be 
made- unless -hardship -is -determined ;- provided--the-month- of- adjustment--(i+es- 5 the.. 
month- for. -which .assistance -is-.discentinued)- is. not -more -than--two- months -subse- 
querit“to~the-month..of. ineligibility.. (W&IC.1552.3,.1560).. 


Assistance shall be discontinued for one month or a cash adjustment made 


to adjust, or partially adjust, for overpayment due to reasons other than a 


change in need or income or excess property in the two preceding months if the 


amount of overpayment in these two months equals or exceeds the amount of 


assistance for which there is eligibility in the "month of adjustment", un- 


less hardship is determined. 














F. DISCONTINUANCE TO ADJUST FOR OVERPAYMENT DUE TO MOR® THAN ONE FACTOR 
if overpayment due to excess real or personal property occurs, without 

fraudulent intent, concurrently with overpayment due to a change in need or in- 

come, the amount of the overpayment due to each factor shall be determined in 





(Section Continued on Next Page) 


(a) Change in policy 


o-539 (continued) | C-539 


" acgordance with Items C and D2 of this section, Assistance shall then be dis- 
continued for one month to adjust, or patient ly adjust, for the larger amount 
of overpayment if the '_the larger overpayment e _eguals or exceeds th the amount of assis- 
tance for which there is eligibility in the "month of adjustment", unless 


hardship is deter is determined. 
if overpayment due to excess real or personal property, with fraudulent (a) 


intent, or overpayment due to. ineligibility for any other reason occurs con- 
currently with overpayment due to a change in need or r income, assistance shall 
be » discontinued for one month to adjust, or "partially adjust, for the overpay- 
ment if the total am amount of assistance paid during the two preceding months 
for which the child was as ineligible e equals or exceeds the amount of assistance 


for “which there is eligibility in the "month of adjustment", unless hi hardship_ 
is is_ determined. __ (W&IC 1552.3, 1560) 























(a) Change in policy 


= 


’ 


—5'7/2 PAYMENT OF ASSISTANCE Aid to Needy Children 


C=-572 (Continued) C-572 










B. RIGHT TO REQUEST REPAYMENT 


If an overpayment occurs and it is not possible to effect a complete ad- 
justment within the current adjustment period either by decrease or discontin- 
uance of assistance, the right to request repayment of assistance exists only in 
those cases in which the assistance was received as a result of false statement, 
misrepresentation, or other fraudulent device, and only to the extent of: 


1. The unadjusted balance of the overpayment, if partial adjustment 
has been made in the current adjustment period, or 


2. The total amount of the overpayment, if no adjustment within the 
current adjustment period is possible. 


In the absence of fraudulent intent there is no right to request repayment 
except to the extent that overpayment can be adjusted within the current adjustment 
period. 

Note: See Sec. 670-79 of the Manual of Policies and Procedures regarding 
erroneous payments made for which there is not valid authorization. 


(Section Continued on Next Page) 


If the right exists to request repayzent, the county shall make a demand 


for repayment of the amount due. If there is evidence that the person responsible 
for the child sas underpaid for a past month or months for which the county is 
required to pay retroactive aid (see Sec. 0-530), the amount of repayment due say 


be decreased to the extent of such underpayment in lieu of issuing retroactive 


Example: During reinvestigation in Decesber it is determined that the 
. in duly which was 


CALIFORNIA-SDSW-MANUAL-ANC REVISION 26 Effective September 1} 1950 


Aid to Needy Children PAYMENT OF ASSISTANCE C=-572 


C-572 REPAYMENT OF ASSISTANCE C-572 


(For more complete statement, see Financial Procedures sections ) 
A. REQUIREMENTS 

Whenever it appears that an overpayment of assistance has been made, 
i.e., assistance has been paid during a period for which there was not eligi- 
bility or a greater amount of assistance has been paid than for which there 
was eligibility, the county shall determine: 

1. Whether overpayment of assistance has been made 

2. The period of overpayment 

3. The reason for overpayment 

i. The amount of overpayment 

5. Whether or not overpayment was the result of fraudulent intent 


6, Whether or not the right to request repayment exists 


These determinations and the bases for the determinations shall be re- 
corded in the narrative. 


(Section Continued on Next Page) 
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ADDRESS REPLY TO: 


| Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare with Aid to the Blind Manual Letter No. 3, 


The regulations contained in this material were approved by the 
State Social Welfare Board on June 28, 1951, pursuant to the powers 
conferred upon it by the Welfare and Institutions Code, Sections 103, 
10326, 3075 and 3460, and are filed in accordance with provisions of 
Section 11380 of the Government Code. 


Very sincerely yours, 


QD ohst lef 


Charles I. Schottland 
Director 


Attachments 


Sacramento 


July 6, 1951 


AID TO THE BLIND MANUAL LETTER NO. 3 


The attached revisions numbered 5 through 16 are to be entered in your 
copy of the Manual of Policies and Procedures - Aid to the Blind and the revision 
numbers canceled on the inside of the Manual cover. 


These revisions were adopted by the Social Welfare Board on June 28, 1951, 
and are effective August 1, 1951. 


Sec. B-612 has been revised to include the policy of prohibiting the allowance 
of payments on debts as a special need, except under certain circumstances. 


Sec. B-628 is a new section which incorporates the policy re increases in 
the amount of aid which was omitted from this Manual. 


Sec. B-630, B-633, B-645, B-648, and B-672, as revised, incorporate the 
change in policy with respect to retroactive adjustments for under- and overpayments. 


FILED 


jn the Office of the Secretary of State 
 9f the State of California 


JUN 2.9 1951 





, Bx628 INCREASE IN AMOUNT AID B-628 
(New) 


? The grant of aid shall be increased as soon as possible if a change in need 
and/or income causes the amount of the grant together with income to fall below the 
amount to which the recipient is entitled. Underpayment in months for which the re- 
cipient has already received a grant shall be adjusted by payment of retroactive aid 
when additional aid is found to be due the recipient under the provisions of Sec. 


B-630, Item 11, Retroactive Aid Payments, 

















New Section - Material that should have been included in AB manual, 


B~612 SPECIAL NEEDS - DEFINITION AND DETERMINATION B-612 
_ (Rev.) ANB ONLY 


Special needs are not common to all recipients, but an individual recip- 
ient may have need for one or more of them, The special needs listed below 
shall be taken into consideration under the circumstances and within the 
monetary limits indicated. 


£55 


15. 





—- ———._ ——-. Ree ee ee, apenas 


Portions of this section not relative 

to the change are omitted from the 

agenda, 
Debts-—Required- payments -on-a -debt represent.-special need if .the 
debt. is--secured. -by -the- -recipient-.s- furniture -or-some- other. item. of 
personal. -property- -which -is-a-current-necessity,---The liquidation. of 
debts - not -so-secured- represents -a--special -need -if-the -debt -was-for- 





-a-bona- fide. special n eed.-and- was -incurred.-while..a..recipient.of- aid. 


Payments--on-an-unseeured - debt - incurred: -while- not -a--recipient-of - 
aid.shall. not.be. considered .a..current.-need.,... (W&IC..3075,..3084) 


Debts--Reouired payments on an existing encumbrance against the 
home of of an applicant represent a need to be considered in deter- 


mining the cost of housing, irrespective of the purpose for which 
the debt was incurred, __Required_payments on indebtedness ;3 secured 
by an applicant's furniture or some other item of personal prop- 
erty represent a special need if the item of personal property is 
a current necessity, irrespective of the purpose for which the debt 


was incurred. 




















If a secured debt is incurred or increased while a recipient of 
aid _the reason for such new indebtedness shall be determined, 
if the secured indebtedness was incurred or r_ increased fc for pu purpose (a) 


of purchasing some item which could not be “recognized _as as_a need, 
the increase in the required encumbrance. payment (or the required 
rance) 











payment on a new encunb shall not be recognized as a need 
when determining total need, Likewise such increase the 





required enc encumbrance | payment sh ent shall n not be considered when deter- 
mining net occupancy value, 


The required monthly payment on an encumbrance placed by a recip- 


ient against his home shall not be considered a current need if the 
grant plus the income has equalled total need which included allow- 


ance for the item for which the property was encumbered (or the 


encumbrance increased), 


The need for money to pay unsecured debts incurred while a recip- 
ient of a aid, represents a special need only if the item for which_ 
the past indebtedness was incurred represents a current uurrent necessity, 


No allowance shall be made for required payments on an unsecured 


debt incurred prior to receipt of aid, 





(a) Change in policy. 


B-630 RETROACTIVE AID PAYMENTS B-630 


(Rev. ) 


Retroactive aid means aid paid in a subsequent month for some preceding 
month or months, All payments of aid shall be made within the month for which 
aid is granted except that retroactive aid shall be paid by the county in the 
following types of situetions: 


il. 





Portions of this section not relative to the change 
are omitted from the agenda, 


—— 





If payment was made in conformity with the authorized award but the 
county subsequently determined that the recipient was eligible for 

a greater amount, the-county -shall. -grant--retreactive-ai.d-provided. 
the- board -of- supervisors -can-authorige-the additional-amount- due 
before-the end- of -the- second -month -follewing -that-in-whi-ch -the -under- 
paynent-.occcurred, the following principles shall govern when deter- 
mining the amount of underpayment, if any, to be adjusted by pay- 





b. Retroactive aid to adjust for underpayment caused by reduced 
income and/or increased needs shall be paid ea with 


the first of thé month in which a change in need and/or in- 








come is reported to the county, or the first of the month in 
which increased need exists, whichever is later, 


c. No retroactive aid shall be paid to adjust for underpayment 
in months prior to the month in which the change in need 


or income is reported to the county except when special 
circumstances prevented the individual from notifying the 


county of his changed need and/or income in the same month 
in which the change occurred. 








The following are among the special circumstances to be given (a) 


consideration: 








(1) Illness 


(2) The need arose too late in the month to give the 
recipient reasonable time in which to report the 
change within that month 


(3) The recipient could not have known until the last 
day of the month that income would not be received, 
or would be received in a lesser amount than 


previously reported 























(4) Infrequent mail service from isolated areas; etc. 


(Section Continued on Next Page) 


(a) Change in policy 


B-630 (Contimued) B-630 


If the changed circumstances are reported as soon as the 
recipient could reasonably be expected to d to do so but not later 
than the month following that in which the change occurred, 


retroactive a: aid shall be paid from from the first of the month 4 in 
‘which underpayment occurred, rather than from the first of the 


month in which the change in ein need or. income _was 38 _Teported. “The case 








a month prior "S5 the month in_ which n_changed circumstances were 
reported, 








d. The total neea for a particular month shall be determined on 
the basis of “the tota total need in that mor that. month, | Need shall n not 


be increased by carry carrying forward any de any deficiency between total 
need ina prior month and the sum of the grant and the income 


in in such prior month . (a) 





The. elapsed. time -may -be -such that~ the-county -eannot -authorize- the 
additional-amount-due- before- the -end--of -the- second-month -following 
that.-in which -underpaynent -occurred.- .-Under. -these- ci rcwastances; 
Any retroactive aid found to be due after applying the foregoing 
principles shall be paid irrespective of whether the additional 
amount due can be authorized by the board of supervisors prior to 
the end of the second month following the month for which retro- 





active aid is determined to be due. The “county 1 may grant the addi- 
tional amount due without the necessity of appeal or SDSW concur- 
rence provided the board of supervisors can authorize the additional 
aid before the expiration of one year, including the month in which 
the recipient was underpaid. (See Sec. B-752, Federal Participation.) 


(WeIC 3075, 3078.5, 3460; AGO NS 4670) 


(a) Change in policy 


‘B-633 DECREASE IN AMOUNT vs ATID B-633 
(Rev. ) 


Under certain circumstances, adjustment for overpayment is made by an 
appropriate decrease in the grant if the recipient remains otherwise eligible, 
Such decrease shall be made as soon as administratively possible after the 
necessity for such adjustment becomes known, but in no event may the decrease 
be effective later than the second month following that in which the overpay- 
ment occurred, 

The extent of the overpayment together with the income may be such that 





full adjustment for the overpayment cannot be made by decreasing the grant (or 


discontinuing ald for one month ~ see Sec, 8-648) in the second month following 


that in which the overpayment occurred. Under such circumstances delivery of 


the warrant for an earlicr month should be withheld, if possible, The withheld 
warrant showld then be canéelled and ravritten in the décreased aiiount authorized 


by the board of supervisors, unless a repayment has already been made. 











On February 18 he 


Example; An ANB recipient with total need of $90 a month and net rental 


income of $20 has been receiving a grant of $70. 


starts receiving and reports immediately $25 additional non-exempt 


income to be received each month, If it is too late to make the ad~ 
justment in March, the county would normally make the adjustment in _ a) 
April, Meanwhile, overpayment of $25 would have occurred in each of 


In computing the adjustment to be 





the months of February and March, In computing the adjustmen 


made in April it is obvious that complete adjustment for the over- 


payment’ cannot be made in the April warrant because the 950 overpay- 
ment for February and March exceeds $45, the amount of aid to which 


he would otherwise be entitled in April ($90 need minus $45 income) 


had no overpayment occurred. The March warrant is held and cancelled. 





The board of supervisors authorizes the decrease for March and the 


cancelled warrant is rewritten in the amount of (20 for March, The 
grant is then adjusted upward for April to #45 (need $90, income $45). 





The month for which aid is decreased is known as the "month of adjustment." 


(See Sec, B-648 for adjustment by discontinuance of aid if the overpayment to be. 
adjusted is in such amount that the otherwise eligible recipient would be entitled 


te receive'ne payment In the month of edjustment.) 








A. Overpayment Due to Income (and/or Change in Total Need in ANB) 


1. If income (and/or a change in total need in ANB) of the recipient 
causes the amount of the grant, together with the income, to exceed 
the amount for which he is eligible, the adjustment shall take into 
consideration the non-exempt income (and total needs in ANB) plus all 
overpayments which occurred during the two preceding months, 


Example: In December the county discovers that an ANB recipient se- 
cured steady work earning 65 in November and thereafter, Total 
monthly need in November and December $85. The recipient was 
eligible in November and December for $70, ($85 less $15) but re- 
ceived $85, resulting in a $15 overpayment in each of these months, 


(Section Continued on Next Page) 


(a) Change in Policy. 


ape 


“B-633 Benditniaa B-633 
(Rev. ) 


In January the need is $85 and income continues at 365, Aid 
is reduced effective January 1 to $40 ($85 less $30 overpay- 
ment in November and December and #15 income in January). 

$15 of the earnings each month are non-exempt and deductible. 


2. When determining total need for the particular month, no consider- 


ation shall be given to needs which had not been reported to the 


county in accordance with Sec. B-630, Retroactive Aid Payments, 
Item li~c . eet a ne ne nee - 








If the changed circumstances are reported as soon as the recip- 


tent could reasonableybe expected to do so, but notlater than_ 
the month following that in which the change occurred, the need 
shall be recognized for. the month in which it occurred rather. 


than in the month reported, 





3+ The amount of the grant for the "month of adjustment! shall be_ 
determined by subtracting overpayment for the two preceding _ 


months from the amount of aid to which the recipient would nave 


been entitled in the month of adjustment had no overpayment oc- 
curred, ‘The need in the month of adjustment (or the need_in any 
other month) shall not be increased by carrying forward any 
deficiency between the total need in a previous month and the sum 


of the grant and the income in such previous month. 





ixample: In April an ANB recipient reports that he secured steady 


pee ele a et ae (a) 


work earning $65 net income in November and thereafter, Total 


need in March and April was $90. The recipient was eligible 
in March and April for $75 ($90 less $15 non-exempt income) but_ 


received $85, resulting in a $10 overpayment in each of these 








months. The recipient would have been entitled to receive — 


$75 in May had no overpayment occurred. Aid is decreased ef- 
fective May la® to $55 ($75 minus {20 overpayment - {10 in 
each of the months of March and April). (Repayment is request- 
ed to the extent of the overpayment occurring between = = = 


November 1 and February 28 if fraud is involved.) — 








4, A decrease in the grant (or a cash adjustment by means of a refund 
from the current income including the grant to which the recipient 
is currently eligible) shall not be made because of income receiv- 
ed prior to the second month preceding the current.monthg month of 
adjustment. If the overpayment resulting from increased income is 


discovered too late to adjust the grant within this time limit, 

and. .the-delay..in.discovering the -income was-caused. by fraud, request 
for repayment from-resources- other -than--the -income-including--the - 
current -grant-is-in-order-unden.shall be governed by the provisions 


of Sec, B-672, Right to Request Repayment of Aid. 







(Section Continued on Next Page) 


(a) Change in Policy 


" B-633 (Continued) B-633 


(Rev.) 


5. If the exact amount of income for a given month is known in ad- 
vance, or it is known in advance that a particular ¢ special need 














will no longer exist, any necessary decrease in the grant shall (a) 
be made for the month in which such income is expected to be 
received, 


- 6, If the total income for a given month can be determined only dur- 





ing the month in which it is received, or during the subsequent 
month, any necessary decrease in the grant shall become effective 
not later than the second month subsequent to that in which the 
income is received, 


7. If the income is irregular and cannot be foretold, adjustment by 
means of a refund may be made within the current adjustment per- 
iod, in lieu of decreasing the grant. 


Example: A single ANB recipient having no income and no need in 
excess of $85 a month secures employment in October. The 
county ascertains on October 15 that he was paid $65 which 
represented net income. (Of this income, $50 is exenpt.) 


Adjustment may be made in either of two ways, i.e.: 


a. Decrease in aid effective November/fiwet or not later 
than December/#éret; 


or 


b. Repayment by the recipient of $15 in November or 
December, 


Overpayment Due to Excess Personal or Real Property 


If real or personal property has exceeded the legal limitation dur- 

ing: the -current -adjustment-peried- but has later-been reduced within 

the maximum, thus making the recipient eligible for continued aid, 

the grant is decreased within-the-current. -adjustment -period-as 

follews: to adjust for overpayment, if any, which occurred in the (a) 
two months preceding the month of adjustment. Overpayment occurred 


for for any month in which property was excessive on the first day of 
the month, 


1. Overpayment Due to Fraud-—The grant is adjusted by deducting the 
amount of aid paid during the one and/or two months preceding 
the month of adjustment from the amount to which the recipient 
would otherwise be eligible in the month of adjustment, 


(Section Continued on Next Page) 


(a) Change in Policy 


. B+633 (Continued) B-633 


(Rev. 


Example: ‘The county discovers on December 16 that an ANB recip- 
ient's property totaled $1,212 since July 1. Fraud existed 
because the recipient admitted he did not report the change 
in his circumstances as he did not wish the grant of $20 stop- 
ped. By January 1 the property is reduced within the amount 
allowable, otal need in January, the month of adjustment, is 
$85 and the recipient has $15 income from a son in that month, 
He would be entitled to receive $70 were it not for the over- 
payment due to excess personal property. Adjustment is in 
order for the full amount of aid paid in November and December 
($40), and the grant effective January 1 is reduced to $30 
($70 ~ $40). (The unadjusted remainder of overpayment for the 
period July 1 through October 31, is subject to collection 
under provisions of Sec, B-672, Repayment of Aid.) 


If the discovery of the excess property occurs too late to make 
the adjustment effective not later than the second month follow- 
ing that in which ineligibility existed the right exists to re- 
quest repayment under Sec, B-672. 


Overpayment-Due -to-Mistake-ef-Faet Recipient Failed to Disclose 

Facts Believing Them to be Immaterial to Bligibility or had no (a) 
Knowledge of the Facts--The grant is adjusted by deducting the 
largest amount by which the property exceeded the legal lLimita- 
tion during the two months preceding the month of adjustment or 
the amount of aid received, whichever is the lesser, from the 
amount to which the recipient would otherwise be entitled in 
the month of adjustment. If the discovery of excess property 
occurs too late to make the adjustment effective not later than 
the second month following that in which the overpayment occur- 
red, there is no right to request repayment. 

















Example: During November, the county discovers that a recipient 
was ineligible for ANB on October 1, as the total value of 
his cash and securities was $1,227. This value remained the 
same on November 1, but during November was reduced within 
the amount allowable, The recipient's regular monthly income 
was $15, total monthly need in October and November $100, and 
he received the maximum grant of $85. Although the recipient 
was ineligible in both October and November, the overpayment 
was not due to fraud and adjustment is in order only for the 
excess of $27. On the basis of income alone the recipient is 
entitled December 1 to $85 ANB, Since the excess property is 
not applicable toward unmet need, it is deducted from the 
grant for which he would otherwise be eligible. The grant 
for December is, therefore, $58 ($85 less $27 excess property). 


Broken periods of ineligibility may have occurred due to fluc- 


tuation in the value of the same holdings, i.e., the recipient 


did not add to. his “bank account or other items of personal prop- 


erty and the ‘ineligibility resulted solely from fluctuation in (a) 


the market value of his holdings, as in the case of corporation 


(Section Continued on Next Page) 


(a) Change in Policy 
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stock, Under such circumstances determine in which one of the 


several ineligible periods the property reached the highest ex- 


cess. If ineligibility existed in the first and/or second month 








preceding the month of adjustment, the grant for which the re- 


cipient would otherwise be eligible i in the month of adjustment 


shall be decreased to the extent of the highest excess in that 
period. 


Cc. Overpayment Due to Reason Other Than Income or Excess Reonekyee te 
in need) or excess property, and the circumstances have so cnsed 
that the recipient is eligible to receive aid in the month of adjust- 
ment, the grant to which there would otherwise be eligibility in that 
month is decreased to the extent of the overpayment occurring within 
the two months preceding the month of adjustment. 


If the ineligibility was discovered too late to make the adjustment 
effective not later than the second month following that in which 
ineligibility existed, there is no right to request repayment if the 
delay in discovering the ineligibility was due-to- mistake of -fact 
not with fraudulent intent. If the delay was due to fraud, request 
for repayment to the extent of the aid naid during the navies of 
ineligibility would be in order under Sec, B-672, Right to Request 
Repayment of Aid, 


D, Overpayment When Two Ineligibility Factors Exist Concurrently (a) 








Two causes of ineiigibility may exist concurrently, i.e., the recip- 


ient may have been overpaid because of income (and/or change in need), 











and during the same period personal property holdings may have been 





excessive, Compute the total amount of repayment due on the basis of 





@ach cause of ineligibility. Adjustment “and/or : request for repayment 


shall “then be based upon the single eligibility factor which resulted 


in the larger % amount of repayment due. if circumstances have so 





changed that the recipient is currently eligible, and adjustment can 


be made not later than the second month 1 following ae in which 














overpayment | occurred, proceed as herein outlined im, 4 bor Cy 


whichever : is is appropriate. 
E, Offsetting Under and Overpayments Within the Two Months Preceding the 
Month_ of Adjustment — 





Circumstances may arise wherein the recipient is overpaid during one 


‘of the two months preceding the month of adjustment and is entitled 


to. receive retroactive ¢ aid for the other month, In lieu or _issuing 


a retroactive aid payment for one of the two months preceding the 


month of adjustment, ‘the amount of overpayment occurring in the other 


month may be “peduced ‘to the extent of the amount of retroactive aid 


due for the month in which the recipient 1 was underpaid. _ The amount 
of f overpayment so reduced shall then be considered in n determining _ 


the grant for the month of adjustment. 











(Section Continued on Next Page) 


(a) Change in Policy 


-B-633 (Continued) B-633 
(Rev. 


Example: On May 29 an ANB B recipient receiving $20 income and a $65 
grant reports a medical need in that month costing $10. Thus ~ 
his need for liay is increased to 995. Since he received “yO5 


for May for May and was entitled to receive $75, retroactive aid in the 




















amount of $10 is due for May to adjust the underpayment, He 








also reports that beginning in June > continuing income w will be 


increased to 0 B50 a month, _His “need and income in June are 


such that he is entitled t¢ to receive a grant of $45 for that 


month. 1 It is too late to adjust the June. payment so in June 


he receives a $65 _payment whereas he was entitled to $45 only, 


an overpayment of 320, The overpayment in in June is considered 


to be reduced to the extent of the 910 underpayment in May, a 
net “overpayment of $10. Had it not been for the overpayment, 


the recipient would have been entitled to receive a $45 ) grant 


for July. This amount less” the $10 net overpayment results in in 











a $35 grant for July, No retroactive aid is paid for Nay. — 


Should the underpayment in one of the two months preceding the 





month of adjustment exceed overpayment in the other month, the 


amount | of retroactive ; aid to be granted for the month in which 





underpaynient occurred shall be reduced to the extent of the over 


payment in such other month, No grant adjustment for the overpay- 


ment y is 3 necessary. ,  (We&IC 3075, 308, 3460, 3472; AGO NSAL73) 








(a) Change in Policy, 


B-645 CHANGE IN ELIGIBI Y STATUS DURING MONTH B-645 
(Rev. ) 7 


If a recipient is eligible on the first day of the month, but eligibility 
status changes at some time during that month for any reason, no overpayment occurs 
if aid is discontinued at the end of that particular month. 


Example 1: A recipient received $85 on December 1. On December 5 he 
received $400 cash through inheritance which caused his personal 
property holdings to exceed $1,200. Aid is discontinued December 31. 
No repayment is due. Fir aid is discontinued effective with the last 
day of the month following that in which ineligibility occurred, over- 


ee 


payment began in the month in which the income was received (and/or 


change in need occurred) even though the recipient was eligible on the 
first day of that month. 








Example 2; An ANB recipient having no income and no need in excess of $85 
received an $85 grant on October 1. On October 17 he began receiving 

a regular monthly non-exempt income of $95. He did net report the (a) 

income until November 13. Meanwhile he received and cashed his 

November warrant. Cverpayment occurred in both October and November 


(because the income received in each of those months exceeded total 
need). , 




















Under all other circumstances ineligibility does not begin until the first 
ef the month following that in which the changed circumstances occurred. 


Example 3: An ANB recipient owning no personal property on October 1 re- 

ceived a $1,500 inheritance on October 17. He did not repoit the 
inheritance until November 13. Meanwhile he had received and cashed 
his November warrant. Overpayment occurred in November only (because 
he was eligible when the October aid was "paid to him,” but was not 
eligible when the November aid was "paid to him." (W&IC 3075, 3084,” 


3460, 3472) 

















Ca) Clarification 


B-648 DISCONTINUANCE OF AID B-648 
(Rev.) 


If the recipient is no longer eligible, aid shall be discontinued. The 
discontinuance shall be effective as soon as administratively possible after the 
necessity for discontinuance becomes known, If the ineligibility is not dis- 
covered by the county in time to discontinue the aid not later than the last day 
of the month following that in which the ineligibility occurred, aid shall con- 
tinue if the recipient is otherwise eligible, 


If the disqualifying facts are discovered too late to discontinue aid 
effective not later than the last day of the month following that in which the 
ineligibility occurred, or when the discontinuance does not totally adjust the 
overpayment, right of collection exists only if there is fraud, (See Sec. 
B-672, Right to Request Repayment of Aid.) 


If the amount of overpayment is equal to or greater than the amount of 
the grant te for which the recipient would otherwise be eligible in the month of 
adjustment, aid shall be discontinued for one month, The month for which aid 
is discontinued is known as the "month of adjustment." (If the amount of the 
overpayment is less than the amount of the grant te for which the recipient 
would otherwise be eligible in the month of adjustment, aid shall be decreased 
to the extent of the overpayment.) The need in the month of adjustment shall (a) 
not_be increased by carrying forward any deficiency between the total need in 


a previous month, and the sum of the grant and the income in such previous 




















month, Likewise any such deficiency shali not be considered when determining 


the amount of overpayment in any previous month, 


When determining totai need for a particular month, no consideration 
shall be given to needs which had not been reported to the county in accordance 
with Sec, B-6030, Retroactive Aid Payments, Item 11C. 


Adjustment for Overpayment--If a delay in discovery of the ineligibility 
makes it impossible to discontinue aid effective the last day of the 
month in which there was ineligibility, but discontinuance of aid for 
an otherwise eligible recipient is effective the last day of the follow- 
ing month, the discontinuance adjusts for overpayment during the two 
months preceding the month of adjustment, i.e., the month for which aid 
is discontinued, to the extent of the amount of aid to which the recip- 
ient was eligible in the month of adjustment, Any unadjusted remainder 
of the overpayment is subject to repayment under the provisions of Sec, 
B-~672 only if the overpayment was due to fraud. 


Example: On November 15 the county learns that an ANB recipient earned 
$150 in October and $60 in November. He received $85 aid in each 
of those months. Aida is discontinued effective November 30 and 
restored effective January 1. The recipient's total need both in 
October and November was $90. In December his need was $85 and in 
that month he began receiving a contribution of $5 from his son, 
leaving an unmet need of $80 in December. The $90 overpayment is 
adjusted to the extent of $80 and repayment of $10 shall be requested 
if the recipient committed fraud. If he has no resources other than 
his income including the grant to which he is currently eligible, 
repayment may not be required until and unless the recipient at some 
future time is possessed of resources from which repayment can be 
made, 


Discontinuance of aid is effective as of the last day of the month for 
which the last warrant was delivered. (W&IC 3075, 3078.5, 3084, 3460, 3472; 
AGO NS 4473) 


(a) Change in policy b= 


-°.B4673 RIGHT TO REQUEST R  YMENT OF AID B-672 
(Rev. ) 


r If an overpayment occurs and it is not possible to effect a complete 
adjustment within the current adjustment period either by decrease or discon- 
tinuance of aid, the right to request repayment of aid exists only in those 
cases in which the aid was received as the result of false statement, mis- 
representation, or other fraudulent device, and only to the extent of: 


1. The unadjusted balance of the overpayment, if partial adjustment 
has been made in the current adjustment period, or 


2. The total amount of the overpayment, if no adjustment within the 
current adjustment period is possible. 


In the absence of fraudulent intent there is no right to request repay- 
ment except to the extent that overpayment can be adjusted within the current 
adjustment period. 


If the right exists to request repayment, the county shall make a de- 
mand for repayment of the amount due, If there is evidence that the recipient 
was underpaid for a past month or months for which the county is required to 
pay retroactive aid (see Sec, B-630, Item 11), the amount of repayment due may 
be decreased to the extent of such underpayment in lieu of issuing retroactive 


aid payments. 

















Example: During reinvestigation in December it is determined that the 
recipient had non-exempt income in February which was unreported (a) 
with fraudulent intent and which resulted in an overpayment of $30 
in that month only. Also the record shows that no action was taken 
to allow for a special medical need in June which the recipient 
reported in that month, On the basis of the reported need in June, 
the recipient is entitled to $10 retroactive aid for June. Request 
is made for repayment of $20 (#30 overpayment in February less »10 
underpayment in June), 


(W&IC 3006, 3075, 3405, 3460; AGO 47/307) 
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Hon. Frank M. Jordan 
Secretary of State 
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Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare with Manual Letter No. 152. 


These regulations were adopted by the State Social Welfare 
Board on June 28, 1951, pursuant to the powers conferred upon it by 
the Welfare and Institutions Code under Sections 103, 103.5, 103.6, and 
llkb, and are being filed in accordance with Section 11380 of the 
Government Code. 
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Uj OR DAN, Secretary ot State 
MANUAL LETTER NO. 152 / A op 


The attached revisions are to be entered in your copy of the Na 
of Policies and Procedures and the revision numbers canceled on the seferators of 
the revised chapters. The revision numbers are as follows: 






Continuing Services Revisions 236 through 257 
Financial Procedures Revisions 537 through 50 


These revisions ware adopted by the Social Welfare Board on June 28, 1951, 
and are effective August 1, 1951. 


Sections 361-00, 361-10, 361-25 and 361-50, as revised, represent major 
changes in policy in relation to determination of need, circumstance under which 
retroactive aid shall be paid, and the method of computing the payment in the month 
of adjustment to adjust for overpayment within the two preceding months. 


Note that responsibility rests upon the recipient to report changes in 
need and income, and that no consideration is given to unreported needs which 
existed prior to the month in which they. were reported. Revised policies also provide 
that the need for any particular month shall not be increased by carrying forward 
any deficiency between total need in a prior month and the sum of the grant and the 
income in such prior month. 


Under the revised policy the current adjustment period no longer governs the 
month for which payment of retroactive aid is mandatory. Rather, the payment of 
retroactive aid to adjust for underpayment goes back to the month in which the 
change in need or income was reported, even though such month may be prior to the 
second month preceding the month of adjustment. 


Hitherto when overpayment has occurred within the current adjustment period 
because of income or a change in need, the overpayment within the current adjustment 
period has been subtracted from total need in the month of adjustment. Note that 
revised policy requires the overpayment to be subtracted from the amount of aid to 
which the recipient would otherwise be eligible in the month of adjustment. Thus 
the method of determining the grant for the month of adjustment is the same irrespective 
of whether the overpayment was due to income, change in need, excess property, or other 
reason. 


Section 670-76 has been revised to include principles inherent in the sections 
mentioned immediately above, and to set out those circumstances under which over and 
underpayment may offset each other. 


Sec. 610-40 has been revised to eliminate the words "an eligible relative" 
which erroneously implied that federal participation is available in foster home 
CASES. 


361-00 INCREASE IN AMOL... OF AID 361-00 | 
(Rev) OAS, ANB,-APSB, ANG. i(a) 


The grant of aid shall be increased as soon as administrativel-y-possible 
when-if a decrease change in need and/or income causes the amount of the grant 
together with income to fall below the amount to which the recipient (or-ehild- 
in-ANC) is entitled. under the- -provisions of the Law-for -the particular -cate+- |(b) 
gory-of -aids. Underpayment in months for which the recipient has already receiv— 
ed_a grant shall be adjusted by | adjusted by payment of retroactive aid when en additional aid aid 
is found to be due the recipient under the provigions “of Section 361-25, 


Retroactive Aid Payments By County, Item ll. 


In OAS-and--ANB-when- If monthly interest payments in decreasing amounts 
(which have not been determined an inconsequential resource) are received, 
either of the two following methods may be used for adjusting the grant, 














1. The total amount of income from this source may be determined for 
each three-month period. Any necessary adjustment in the grant may 
be made in the first or not later than the second month following 
the end of the three-month period for which the amount was determin- 
ed, 


2. The total amount of income from this source may be determined for 
the ensuing twelve-month period and the monthly average thereof tak- 


en into consideration in making any necessary adjustment in the | 
monthly grant. (W&IC 1560, 2140) | (a) 


(a) In ANC Manual and AB Manval, 


(b) Change in policy 


-361-10 DECREASE “IN GRANT 361-10 
OAS 


The grant of aid shall be decreased as soon as possible if a change in 
total need and/or income causes the amount of the grant together with the income 
to exceed the recipient's total need. mat pen eee ee 


If the exact amount of income to be received in a given month is knowm 


























receive his first $20 monthly payment from an annuity in November, 


The income plus the current grant will exceed total need. The 
event is degreased effective November i. 


Example 1: ‘The county determines on October 10 that a recipient will 








Example 2: It is knowm in advance that a $10 special need allowance 
must be deleted from the recipient's total need determination be- 








ginning May 1 because allowance for the full cost of the roof’ re- 


pair will have been made by that tine. Any necessary adjustment 
in the grant shall be ade effective May 1.00 


Under certain circumstances adjustment for overpayment is made by an (a) 


appropriate decrease in the grant if the recipient remains otherwise eligible. 


‘Such decrease shall be wade as soon as possible after the necessity for such © 


adjustment becomes Inown, but in no event may the decrease be effective later 














than the second month following that in which the overpayment occurred, 


The extent of the overpayment together with the income may be such that 
full adjustment for the overpayment cannot be made by reducing the grant (or 
discontinuing aid for one month — see Sec. 361-50) in the second month following 
that in which the overpayment occurred. Under such circumstances delivery of 


the warrant for an earlier month should be withheld, if possible. The withheld 
warrant should then be cancelled and rewritten in the decreased amount author-— 











ized by the board of supervisors, unless repayment has already been made. 


Example 3: An OAS recipient with total need of $80 a month and net 
rental income of $20 has been receiving a grant of $60, On 


February 18 he starts receiving and reports immediately $25 addi- 


tional income to be received each month, IF it is too late to 


make the adjustment in March, the county would normally make the 
adjustment in April. Meanwhile, overpayment of $25 would have 
occurred in each of the months of February and March. In computing 
the adjustment to be made in April it is obvious that complete ad= 
justment for the overpayment cannot be made in the April warrant 
because the “50 overpayment for February and iiarch exceeds $35 (880 
loss $15), the amount of aid to which he would otherwise be entitled 
in April had no overpayment occurred, The jiarch warrant is held and 
cancellod, The board of supervisors authorizes the decrease for 
March and the canccled warrant is rewritten for $10, "the amount to 


which he vould othervise be entitled in March (35) less" 









































less the over= 


pevert in February ({25). The grant is then adjusted upward for 
pril to “35 (need 60, income “lS). 
| 


(Section Continued on Next Page) 


(a) Change in policy and incorporation of ANC into ANC Manual, and ANB and 
APSB into AB Manual. 


361-10 -(Continued) eee a 361-10 


; .  Thé month for which aid is decreased is known as the "month of adjustment." 
(See Sec. 361-50 for adjustment by discontinuance of aid if the overpayment to be 
adjusted is in such amount that the otherwise elizible recipient would be en- 
titled to receive no payment in the month of adjustment. ) 


I. Overpayment Due to Income (and/or Change in Total Need) 
Overpayment occurs when the income and/or the need in a particular month_ 


causes the amount of the grant together with the income to exceed total 


need for that month. 











When determining total need for the particular month, no consideration shall 


be given to needs which had not been reported to the county prior to the end 
of the particular month except when special circumstances prevented the ‘ 
recipient from notifying the county of his changed circumstances before the 
end of that month. rh 4 | 





Special circumstances include: 


Iliness" 


The need arose too late in the month to give the recipient reasonable 


time in which to report the need within the month 
Infrequent mail service from isolated areas, etc. 


If the changed circumstances are reported as soon as _ the recipient could 
reasonably be expected to do so, but not later than the month following that 


in which the change occurred, the need shall be recognized for the month in 
which it cccurred rather than in the month reported, i) 











The amount of the grant for the "month of adjustment" shall be determined by 
subtracting the amount of overpayment occurring in the two preceding months 


from the amount of aid to which the recipient would have been entitled in 
the month of adjustment, had no overpayment ocourred, The need in the ‘month. 
of adjustment (or the need in any other month) shall not be increased by 


carrying forward any deficiency between the total need in a previous month, 
and the sum of the grant and the income in such previous month. ~ 























Example : In April an OAS recipient reports that he secured steady work 
earning §15 net income in November and thereafter, Total need in 


March and April was $80. The recipient was eligible in March and 
April for $65 ($80 less $15) but received $75, resulting in a $10 


overpayment in each of these months, The recipient would have been 


‘entitled to receive $65 in May had no overpayment occurred. Aid is 


decreased effective May 1 to #5 ($65, the amount to which he would 


have been entitled had no peecpeen occurred, less $20, the over- 
































a 
payment in March and April). (Repayment is requested to the extent 
of the overpayment occurring between November 1 and February 28.) 








A decrease in the grant (or cash adjustment by means of a refund from the 
current income including the grant for which the recipient is currently 


eligible shall not be made because of overpayment prior to the second month 


preceding the month of adjustment. If an overpayment resulting from in- 


creased income (and/or reduced need) is discovered too late to adjust the 
grant within this time limit, request for repayment shall be governed by 
Sec. 670-76, Right to Request Repayment of Aid. 

















(a) Change in policy and incorporation of ANC into ANC Manual and ANB and APSB 
into AB Manual. all 


361-10 (Continued) 


IT. 


ment_of Aid.) 


Overpayment Due to Excess Personal or Real Property 


If real or personal property has exceeded the legal limitation but has. 
been reduced within the maximum, thus making the recipient eligible for 
continued aid, the grant shall be decreased to adjust for overpayment, if 


any, which occurred_in the two months preceding the month of adjustment, 
Overpayment occurred for any month in which property was excessive on the 


first day of the month, (If there was an overpayment prior to the two 


months preceding the month of adjustment, such overpayment is subject to 
collection under the provisions of Sec. 670-76, Right to Request Repay- 




















A. Recipient Purposely Withheld (or Misrepresented) the Facts 


361-10 


The grant shall be adjusted by deducting the amount of aid paid during 
the one and/or two months preceding the month of adjustment (provided 


property was excessive on the first day of either or both of those 


months) from the amount for which the recipient would otherwise be 


eligible in the month of adjustment, 


Example 5: The county discovers on December 16 that _an OAS re- 
Cipient's personal property totaled $1,212 since July 1. The 


recipient admitted he did not report the change in his circum- 


stances as he did not wish his grant of $20 stopped. By 


January 1 the property is reduced within the amount allowable, 
Total need in Jama the month of adjustment, is $95 and the 
recipient has $15 income in _that_ month. He would be entitled 

to receive $75 were it not for the overpayment in November and 
December due to excess personal property. Effective January 1 
the grant is reduced to $35 OL, the amount he would receive had 


























for November and December). ayment for the period_ 


July 1 through October 31, is subject to collection - see 
sec, 510-76.) 


B. Recipient Failed to Disclose Facts Believing Them To Be Immaterial 
to Eligibility 


(a) 


there been no overpayment, less $0, the total amount of aid paid 
] (The overp 


If property was excessive on the first day of either or both of the two 














months preceding the month of adjustment, determine the largest amount. 








‘by which the property wes excessive on any day during such ineligible 








period, This amount, or the amount of aid paid in those two months, 








(Section Continued on Next Page) 


(a) Change in policy and incorporation of ANC into ANC Manual and ANB and APSB 


into AB Manual, 


361-10 (Contimed) 361-10 


whichever is the lesser, shall be deducted from the _amount to which | 
the recipient would otherwise be entitled in the month of adjustment. 


if there was continuous ineligibility because excess property 
existed both during and prior to the two months preceding the month 


agree arte een ene Pro? Oo 


of adjustment and the highest excess in the total period of ineli-_ 


gibility was greater than the amount edjusted through the decrease, 


ae 


the unadjusted remainder is subject to collection, 



































Example 6: During November the county discovers that an OAS re- 
cipient was ineligible on October 1, as total value of his per- 
sonal property was $1,207, This value increased to $1,227 on 

October 20, was reduced to $1,220 by November 1, and during _ 

November was further reduced within the amount allowable, The. 

recipient failed to report the increase in his personal property| 

holdings because he believed the increase had no bearing upon _ 
his eligibility, His total need in December is $100 and he has 
$20 income, Had there been no overpayment in October or 

November the recipient would have been entitled to a $75 grant. 

for December, The highest amount of excess ($27) is deducted 


from the grant for which he would otherwise be eligible in 
irom the grant for which he would otherwise Es L 












































December, The grant for December is, therefore, 375 less 
S27 excess property). (a) 


Example 7: The county discovers on February 5 that an OAS recipi- 


ent's personal property had been excessive since last 


‘ Personal property had gradually been reduced 
from a maximum of $1,335 in September, The highest excess be- 
tween January 1 and February 28 was $17. By March 1 the personal 
property is reduced within the amount allowable, Although the 


recipient was ineligible from September through February, it is 


determined that he failed to disclose the facts because he be- 








September Ist, 





























lieved they were immaterial to his eligibility. Thus adjustment 
is_in order only for the highest amount of the excess. Were _ 


it not for the overpayment which occurred in January and 
February the recipient would be entitled to receive a grant in 


March of $70, The highest amount by which personal property 


was excessive between January 1 and February 28, the two months 



































preceding the month of adjustment, was $17. The March grant 
is reduced to $53 (70 less $17 excess), The highest excess 
personal property durin the total period of ineligibility was. 
$135. Of this excess $118 remains unadjusted ($135 maximum 


ere. a ne 


excess less the $17 adjusted by decrease in March grant). This 




















unadjusted excess is subject to collection under the provisions 


of Sec. 670-76, 


If the discovery of the excess property occurs too late to make the 





adjustment effective not later than the second month following that 


in which ineligibility existed, the right exists to request repayment, 














(Section Continued on Next Page) 


(a) Change in policy and incorporation of ANC into ANC Mamal and ANB and 
APSB into AB Manual, 


361-10 (Continued) 361-10 


Broken periods of ineligibility may have occurred due to fluctuation 
ain_the value of the same , holdings, i.e., the e recipient d: did not add 
to his bank account or other items of personal property and the in- 
eligibility resulted solely from fiuctuation in the market value of 
his holdings, as in the case of corporation stock. Under such cir 
cums tances determine in whict in which one of the several al ineligible | periods — 
the property reached the | the highest excess. if ineligibility r existed 
in - n the first and/or second month preceding the month of adjustment, 
the grant ligible in the 
month of a 




















hich the recipient wovld otherwise be eligible in the 
justment shall be decreased to the extent of the “highest 



















excess in that period. _ Any unadjusted balance of the repayment 
due is subject to collection, 
(a) 


c, Recipient Had No Knowledge of the Facts 




















Any overpayment during the two months pxgceding the month of adjust- 
ment shall be adjusted as set forth in ae 7-5, Recipient Failed 


to Disclose Facts Believing 1g Them To B Be @ Immaterial to Eligibility. _ 


“There is no right to request repayment for overpa yment wi which oc~ 


curred in months prior “to the second month preceding the month of 


adjustment, (See Sec. 670-76) 





III. Overpayment Due to Reason Other Than Income or Excess Property 


If overpayment occurred for reason other than income (and/or ' change in 
need) or_ excess_vrope per ty and _ the “circumstances have s so changed that the 


recipient is eligible to receive aid in the mon month of adjustment, the 
grant for which the recipient would otherwise be eligible in t that month 
is decreased to the extent of the repayment due for the tivo “months ] pre- 


ceding the month of adjustment. 

















maimte §: An OAS recipient's application was signed on October 6, Aid 
the amount = Te a8 mas granted from ~atober de Since aid may not not 





oo occurred_ in ed in October t a he recipient w would be entitled to canis 


$75 in November. The . grant fc for that _montl month i: is decreased - to to $62.90 8 
($75 less $12.10) and increased to a to $75 effective December 1. 








If the ineligibility is discovered too late to make the adjustment ef- 


fective not later than the e second montl 1 month h foil owing that in which ich ineligi- 


bility occurred, the right e t exists ts to request repayment only if the re- 
cipient purposely withheld information in order to obtain aid to which 


he was not entitled, 








IV. Overpayment When Two Inelicibility Factors Exist Concurrently 


Two causes of ineligibility may exist concurrently ec. , the recipient 
may ha ay have. been overpaid because of income (and/or ch ae e in need), and 














(Section Continued on Next Page) 


(a) Change in policy and incorporation of ANC into ANC Manual and ANB and 


APSB into AB Mamal, 


361-10 (Continued) 361-10 


during the same period personal property holdings may have been excessive. 
Compute the total amount of re ent due on the basis of each cause of 
ineligibility. Adjustment aa ioe request for repayment shall. then be 
based upon the single elisibility factor which resulted in the larger 
amount of repayment due, If circumstances have so changed that the re- 


cipient is currently eligible, and adjustment can be made not later than 


the second month ge a month in which overpayment occurred, proceed 


as herein outlined : im rT, 11, or Ill, whichever is appropriate. 























V. Offsetting Under and Overpayments Within the Two Months Preceding the 
Month of Adjustment | 


Circumstances may arise wherein the recipient is overpaid during one of 


the two months preceding the month of adjustmentg and is entitled to re- 

ceive retroactive aid for the other month. In lieu of issuing a retro- 

active aid payment for one of the two months preceding the month of ad-_ 
_justment, the amount of overpayment occurrins in the other month may be (a) 
reduced to the extent of the amount of retroactive aid due for the month 

in which the recipient was underpaid. The amount of overpayment so re- 

duced shali then be considered in determining the grant for the month 



































Example? Cn Lay 29 an OAS recipient receiving #10 income and a $65 erent 
reports a medical need in that month costing g10. Thus his need for 
May is increased to $85. Since he received $65 for ilay and was_en- 


titled to receive 75, retroactive aid in the amount of $10 is due for 


May to adjust the underpayment. He also reports that bepinning in _ 
June his continuing income will be increased to $30 a month. His need 


and income in June are such that he is entitled to receive a grant of 


$45 for that month, it is too late to adjust the June payment so in_ 
_June he receives a $65 payment whereas he was entitled to $45 only, an 


overpayment of $20, The overpayment in June is considered to be re- 


duced to the extent of the $10 underpayment in May, a net overpayment. 
of $10. Had it not been for the overpayment, the recipient would have 











been entitled to receive a $45 grant for July. This amount, less the 
G10 net_overpayment, results in a $35 grant for July. No retroactive 








(a) Change in policy and incorporation of ANC into ANC Manual and ANB and APSB 
into AB Manual. 


~ 361-10 (Continued) 361-10 


Should the underpayment in one of the two months preceding the month of 
adjustment exceed overpayment _in the other month, the amount of retro- 


active aid to be granted for the month in which underpayment occurred 
shall be reduced to the extent of the overpayment in such other month, 


No grant adjustment for the overpayment is necessary. 


Full detail shall be recorded in the case record whenever underpayment 
within the two months preceding the month of adjustment is considered 








(W&IC 2020, 2140, aco NShh73) 


(a) Change in policy and incorporation of ANC into ANC Manual and ANB and 
APSB into AB Manual, 


361-25 RETROACTIVE AID PAYMENTS BY COUNTY 


(Rev.) OAS, ANB;-APSB 


Retroactive aid means aid paid in a subsequent month for some preceding 
month or months, All payments of aid shall be made within the month for which 


aid is granted (see Sec. 611-50, Beginning Date of Aid~-New Applications) except 


that retroactive aid shall be paid by the county in the following types of 
situations (see Sec, 626-50, Supplemental Aid Claims): 


| 
| 


a 


ll. 





| Portions — of this section not relative to changes are omitted | 


from the agenda, 





When payment was made in conformity with the authorized award but 
the county subsequently determines that the recipient was eligible 
for a greater amount, the-county-shall-grant-retreactive-—aid-pre- 
vided-the-beard-of-supervisers—can-authorize-the-additional-—ameunt 
due-before-the-end-c£-the-second-month-following-that—in-rhieh 
underpayment-occuzred, The following principles shall govern when 
determining the amount of underpeyment, if a to be adjusted by 
payment of retroactive aid, and the date from which retroactive 
aid shall be paid, 


a. Responsibility rests upon the individual to report changes 
in his need and income, 











b, Retroactive aid to adjust for underpayment caused by reduced 
income and/or increased needs shall be paid beginning with 
the first of the month in which a change in need | cae in- 
come is reported to the county, or the first of the month in 


which increased need exists, whichever is later. 











c. No retroactive aid shall be paid to adjust for underpayment 
in months prior to the month in which the change in need 
or income is reported to the county except when special 
circumstances preventedthe individual from notifying the 
county of his changed need and/or income in the same month 














special circumstances to be given consideration: 
Illness 


The need arose too late in the month to give the 


recipient reasonable time in which to report the change 
within that month 








The recipient could not have known until the last day 











of the month that income would not be received, or would 


be received in a lesser amount than previously reported 





Infrequent mail service from isolated areas, etc. 


If the changed circumstances are reported as soon as the 


recipient could reasonably be expected to do so, but not 


later than the month following that in which the change 


occurred, retroactive aid shall be paid from the first of 


the month in which underpayment occurred, rather than from 














the first of the month the change in need or income was 


reported. The case records shall show the reason for 








granting retroactive aid for a month prior to the month 








in which changed circumstances were reported, 


(a) Incorporated into AB Manual, 


(b) Change in policy, 


361-25 


(b) 


361-25 (Continued) 361-25 


d. The total need for a particular month shall be determined on 
the basis of the total need in that month, Need shall not 
be increased by carrying forward any deficiency between total (a) 


nee ed in a prior month and the sum of t of the gre grant anc and _ the the 
income in such prior month, 


oo 





The -elapsed.-time-may--be -~such- that--the-county -cannot- -authorize- the 
addittonai- amount - due -before--the -end- -of-the -seeond month- follewing 
that--in-which -underpayment--cecurred, Under-these-cireumstances 

Any retroactive aid found to be due after applying the foregoing 
principles shall be paid irrespective of whether the additional 

amount due can be authorized by th the b board _of f supervisors prior 1 or to (a) 


SS 








active aid is determined to be due. ‘The “county may erant the 
additional amount due without the necessity of appeal or SDSW con- 
currence provided the board of supervisors can authorize the 
additional aid before the expiration of one year, including the 
month in which the recipient was underpaid. (See Sec. 670-76 for 


period prior to 3 months preceding month of ca netecet and (a) 


Sec, 361-10 for offsetting under_and over ents within the 2 
months preceding month of adjustment. ) 











(See Sec. 627-30, Federal Participation. ) ( W&IC 2140, 2220; AGO NS L670; 
FSS-Admin, ) 


(a) Change in policy and in AB Manual 


361-50 DISCONTINUANCE OF AID 361-50 
OAS 


i. 





Discontinuance Due to Continuing Ineligibility 
—— SS SS EE OLA BLOL ILS 


Aid shall be discontinued when the recipient's circumstances are such that 
he no longer meets the eligibility requirements. The discontinuance shall 


be effective as soon as possible after the necessity for discontinuance 


becomes known However, aid shall c inue to an otherwise elisible ecip- 
ient if the past ineligibility is not discovered in time to discontinue aid 
effective not later than the last day of the month following that in which 


ineligibility occurred, Under these circumstances request for repayment 
during such past period shall be determined in accord with Sec, 670-76, 


ene cence cence nc ene er 


Right to Request Repayment of Aid. 














if _a recipient is eligible on the first day of the month but a change in 
circumstances during the month renders him ineligible for further payments, 
no repayment is required, provided aid is discontinued effective the last 
day of that same month. 





(a) New policy and incorporation of ANC into ANC Manual and ANB & APSB into 


AB Manual, 


361-50 (Continued) 361-50 
— (Rev. ) 


Example 1: An OAS recipient having no income and no need in excess of 
$75 received a $75 grant on October 1. On October 17 he began 


a en ee 


receiving a regular monthly income of $85. Aid is discontinued 


October 31. There is no repayment due, 
If aid is discontinued effective with the last day of the month following 


that in which ineligibility occurred, overpayment began in the month in 
which the income was received (and/or change in need occurred) even though 


the recipient was eligible on the first day of that month, 





Example 2: An OAS recipient having no income and no need in excess of 
$75 received a $75 grant on October 1. On October 17 he began 
receiving a regular monthly income of $85. He did not report the 
income until November 13. Meanwhile he received and cashed his 
November warrant. Overpayment occurred in both October and 
November (because the income received in each of those months 
exceeded total need as provided in WeIC 2020). 




















Under all other circumstances ineligibility does not begin until the first 
of the month following that in which the changed circumstances occurred, 








Example 3: An OAS recipient owning no personal property on October 1 
received a $1,500 inheritance on October 17, He did not report 
the inheritance until November 13, Meanwhile he had received and 

cashed his November warrant. Overpayment occurred in November (a) 

only (because he was eligible when the October aid was "paid to 

him", but was not eligible when the November aid was "paid to 

him", as provided in W&IC 2163). 























II, Discontinuance for One Month to Adjust for Overpayment 


Under certain circumstances aid to an otherwise eligible recipient is dis- 
continued for one month in order to adjust for overpayment in the preceding 
first and/or second month, The month for which aid is discontinued is 


known as the "month of adjustment," 
A. Overpayment Due to Income (and/or Change in Need) 








Aid to an otherwise eligible recipient shall be discontinued for one 


month if the amount of overpayment in the two preceding months 


exceeds the amount of aid to which the recipient would otherwise 








be entitled in the month of adjustment. The need in the month 


of adjustment shall not be increased by carrying forward any 


deficiency between the total need_in a previous month, and the sum of 


the grant and the income in such previous month. Likewise any such 


deficiency shall not be considered when determining the amount of over- 
payment in any previous month. 














When determining total need for a particular month, no consideration 
shall be given to needs which had not been reported to the county prior 


to the end of the particular month except when special circumstances 
prevented the recipient from notifving the county of his changed cir- 


cumstances before the end of that month. ~ . Sy 


(a) New policy and incorporation of ANC into ANC Manual] and ANB & APSB into 
AB Manual, 29 


361-50 (Continued) | 361-50 
(Rev. ) 


Special circumstances include: 

























Iilness 


The need arose too late in the month to give the recipient reasonable 


time in which to report within the month _ 





Infrequent mail service, etc. 


If the changed circumstances are reported_as_ soon as the recipient could 


reasonably be expected to do so but not later than the month following 
that_in which the change occurred, the need shall be recognized for the 


month in which it occurred, rather then in the month reported. Discon- 
tinuance for one month (provided the recivient would have been eligible 
had no overpayment occurred) adjusts for overpayment during the two _pre- 


ceding months to the extent of the amount of aid to which the recipient 























occurred, Request for repayment of any unadjusted remainder of the over- 


payment shall be governed by Sec, 670-76. 


Example 4: An OAS recipient was receiving a $75 grant because he had no 
income, On May 3 he began to receive continuing income of $50 a 
month which was not reported until June 14. He reported no special 
needs, and overpayment of $50 occurred in each of the months of May 
and June, a total of $100. Aid is discontinued effective June 30 
because the $100 overpayment exceeds the $25 grant to which he would 
otherwise be entitled for July. Aid is restored in the amount of $25 
effective | Apeue st 1. Discontinuance for the month of July adjusts for 
$25 of the $100 overpayment and repayment of the $75 unadjusted bal- 
ance is requested, 





(a) 





























B. Overpayment due to Excess Real or Personal Property 


+ 


1. Recipient Purposely Withheld (or Misrepresented) the Facts. 





If property holdings were excessive on the first day of any month 
for which aid was paid, overpayment occurred to the extent of the 


aid paid for the particular month, Aid shall be discontinued for 

















one month for an otherwise eligible recipient if the overpayment 
in the first and/or second month prior to the month of adjustment 


is equal to or more than the grant the recipient would have re- 
ceived in the month of adjustment, 


Example 5: The recipient whose grant was $65 a month purposely 
withheld the facts and on October 15 the county discovers 
that his real property holdings were excessive on the first 
day of each of the months of September and October. On 
October 10 he sold a lot for $300, His real property hold- 














er se een tt A AE 


would have been entitled to receive a grant of $65 in November 


(the month of adjustment). Aid is discontinued effective 


October 31, and is restored effective December 1, The discon- 
tinuance for the month of November adjusts for $65 of the $130 


overpayment. Repayment to the extent of the unadjusted balanc 
shall be requested, (See Sec. 670-76) | 
(a) New policy and incorporation of ANC into ANC Manual and ANB & APSB into 
AB Manual. 
=a 











361-50 (Continued) 361-50 


2s 


_Recipient Failed to Disclose Facts Believing Them to Be Immaterial 
See a re ee 














if property holdings are excessive on the first day of one or more 





months a grant adjustment and/or request for repayment shall be made 





amount of aid paid during the’ period of ineligibility, whichever is 
tesser. 

Aid to an otherwise eligible recipient shall be discontinued for one 
month when the largest amount by which property holdings were exces- 
sive during the two preceding months (or the amount of aid paid dur- 
ing those two months, whichever is the lesser amount) is equal to or 








more than the amount of aid to which the recipient would otherwise 


be entitled in the month of adjustment. (If the highest excess in 
such period is less than the amount of aid to which the recipient 


would otherwise be entitled in the month of adjustment, appropriate 
decrease shali be made in the grant - see Sec. 361-10, Decrease in 


Grant.) _ 


Example 6: On October 15 the county discovers that an OAS recip- 
ient's personal property has been excessive since July 1. ‘The 
highest excess was $190 which occurred on August 8. in 


September the highest excess was $80 anc total holdings are 


within the maximum by November 1. The recipient's need and 


income are such that he wovld have been entitled to receive 


a grant of $75 in November had it not been for the overpay- 


ment which occurred in the two preceding months. Aid is 


discontinued effective October 31 because the highest excess 
occurring in the previous two-months' period exceeded $75, 
Aid is restored effective December 1, The discontinuance for 
November adjusts for $75 of the total excess ($190). Repay- 
ment to the extent of the unadjusted balance of $115 shall be 


requested. (See Sec, 670-76) — 














a) 

















Broken periods of ineligibility may have occurred due to fluctua- 
tion in the value of the same holdings, i.e., the recipient did 
not add to his bank account or other items of personal property 
and the ineligibility resulted solely from fluctuation in the mar- 
ket value of his holdings, as in the case of corporation stock, ~ 
Under such circumstances determine in which one of the several 
ineligible periods the property reached the highest excess. This 
amount, or the amount of aid paid during the various periods of 
ineligibility whichever is lesser, represents the amount of repay- 
ment due. Aid shall be discontinued for one month if ineligi- 


bility existed during the first and/or second month preceding the 
month of adjustment and the highest excess in that period is equal 
to or more than the amount of aid for which the recipient would 
otherwise be eligible in the month of adjustment. Any unadjusted 


balance of the repayment due is subject to collection, 








ca ae a 











(a) New policy and incorporation of ANC into ANC Manual and ANB & APSB into 
AB Manual, 


361-50 (Continued) | 361-50 


e 


“3. Recipient H Vo Knowledge of the Facts 


Overpayment during the two months preceding the month of adjustment 
shail be adjusted as set forth in Item 2, Recipient Failed to Dis- 


close Facts Believing Them to be Immaterial to Eligibility, There 


is right to request repayment for any unadjusted balance of the 
overpayment occurring within that two-month period provided such 
request is made on or before the last day of the month of adjust- 
ment. No request for repayment or follow-up on a previous request 
may be made thereafter, There is no right to request repayment 
for overpayment which occurred prior to the second month preced- 
ing the month of adjustment, (See Sec. 670-76) 


C, Overpayment Due to Factors Other Than Property or Income 


Overpayment may have cccurred for reason other than income (and/or 
change in need) or excess property, and the circumstances may have so 
changed that the recipient is eligible to receive aid. Aid shall be 
discontinued for one month if the amount of overpavment occurring with- 
in the two months preceding the month of adjustment is equal to or. 
more than the amount of aid to which the recipient would otherwise be 


entitled in the month of adjustment, There is right to request repay- 























preceding months provided such request is made not later than the last 

day of the month of adjustment. There is no right to request repayment 
for overpayment which occurred prior to the second month preceding the |(a) 
month of adjustment unless the recipient purposely withheld or misrep- 
resented the facts as to his eligibility, (If the overpayment in the 
two months preceding the month of adjustment is less than the amount 

of aid to which the recipient would be entitled in the month of adjust- 
ment, appropriate decrease shall be made in the grant, (See Sec. _ | 


361-10, Decrease in Grant.) 




















Discontinuance of aid is effective as of the last day of the month for 
which the last warrant was delivered, 


Discontinuance of aid for a month for which the recipient would not have 


been entitled to receive a payment in some amount adjusts for no portion of 
any previous overpayment, 
















When aid is restored following discontinuance for one month to adjust for 
overpayment, the amount of aid granted shall be determined on the basis of 
the need and the income at the time of restoration. Under no circumstances 


may a lesser amount be granted to adjust for any unadjusted balance of a 


previous overpayment, 





Two causes of ineligibility may have existed concurrently, i.e., the recip- 
s-been overpaid because of incone (and/or = change in neod) 


ient _may have been overpaid because of inc and/or a change in need), and 


during the same period personal property holdings may have been excessive, 
If_so, compute the amount of repayment due on the basis of each cause of 
ineligibility, Adjust on the basis of the single factor of ineligibility 
which resulted in the larger amount of repayment due as outlined herein in 
item A, B, or C, whichever is applicable. agit 





(W&IC 2020, 2140, 22203 AGO 1:73) 


(a) New policy and incorporation of ANC into ANC Manual and ANB & APSB into 


AB Manual, 
as 


670-76 RIGHT TO REQUEST REPAYMENT OF AID : 670-76 
(Rev); OAS 


CIRCUMSTANCES UNDER WHICH THERE iS NO RIGHT TO REQUEST REPAYMENT 


Except to the extent that overpayment can be adjusted within the cur- 
rent adjustment period (see Secs. 361-10 and 361-50) there is no right to re- 
quest repayment for: 


1. Overpayment during a period subsequent to the date the recipient 
reported or otherwise disclosed the facts affecting his eligibili- 


ty. 


2. Overpayment determined on the basis of facts of which the recip- 
ient had no knowledge, 


CIRCUMSTANCES UNDER WHICH THRE iS A RIGHT TO REQUEST REPAYMENT 


In circumstances other than as stated immediately above, the eligibili- 
ty factors involved govern the determination of the right to request repayment 
and the amount to be requested, 


Overpayment Caused by Excess Real or Personal Property 


If the recipient purposely withheld (or misrepresented) the facts in 
order to obtain aid to which he was not entitled, the right exists to 
request repayment of all aid paid during the period while property 
holdings were in excess of the allowable maximum. 


If the recipient actually believed nimself to be entitled to the aid re- 
ceived but failed to disclose facts merely because he believed them to 
be immaterial to his eligibility, the right exists to request repayment 
only to the extent of the largest amount by which his real or personal 
property holdings were excessive during the period of ineligibility. 


In no event shall repayment be requested in an amount greater than the 
aid the recipient received while possessed of excess property, except 
as provided in Sec. 671-10, Discovery of Excess Property or Income 
Subsequent to Recipient's Death, 


Overpayment Caused by Income (and/or decreased need) 

In. determining. if--overpayment. occurred the-county shall allow for any 
bonafide-spectal-needs~-for which no -alilowance- was -made -when ‘computing (a) 
the -ameunt -of-the-grant--paid. 

The right exists to request repayment to the extent of the overpayment 
which occurred, It is irrelevant whether the recipient purposely fail- 


ed to report his income or failed to report it because he thought it 
was immaterial to his eligibility. 


(Section Continued on Next Page) 


(a) Change in policy. 


670-76 (Continued) | 670-76 


When figuring the amount of overpayment for a particular month, no 


consideration shall be given to special needs which the re- 


cipient had not reported by the end of the particular month, Further, (a) 
the total need shall not be increased by carrying forward any deficien- 

cy between total need in a prior monthg and the sum of the grant and the 
income in such prior month. 








Overpayment Caused by Factors Other Than Income or Excess Property 


The right exists to request repayment to the extent of all aid paid dur- 
ing the period of ineligibility only if the recipient withheld or mis- 
represented the facts in order to obtain aid to which he was not 
entitled, Exception: If overpayment resulted from the recipient's 
failure to disclose the facts because he believed them to be immaterial, 
there is no right to request repayment for any overpayment which cannot 
be adjusted within the current adjustment period. 


If a recipient failed to report or otherwise disclose the facts as to 
his eligibility, the right exists to request repayment as above defined even 
though the county may have had facts as to ineligibility from some other source 
and failed to act upon them, 


If the right exists to request repayment, the county shall make a de- 
mand for repayment of the amount due. (See Sec, 671-25, Demand for Repayment) 
However, if there is evidence that the recipient was underpaid for a past month 


or months for which the county is now required to pay retroactive aid (i.e., 
the recipient was entitled to receive an additional amount of aid for a par- (a) 
ticular month on the basis of changed need and/or income which had been reported 


(see Sec, 361-25, Item 11)) the amount of repayment due may be decreased to the 
extent of such underpayment in lieu of issuing retroactive aid payments, The 
reason for a request for repayment in the reduced amount shall be explained in 


the case record, 











Example: During reinvestigation_ in December it is determined that the 
recipient had unreported income in February which resulted in an 


ove ent of °30 in that month only, Also the record shows that 
no action was taken to allow for a special medical need in June (a) 


which the recipient reported in that month. On the basis of re~ 
ported need in June the recipient is entitled to .10 retroactive 
20 § an 


aid. Reavest is made for repayment o 


February less #10 underpayment in June). 
(W&IC 210, 2222, 2223.5; AGO 7/307) 





(a) Change in policy 


610=)0 RECIPIENT OF Paim#NT 610-0 
' (Rey.) OAS, ANB, APSB, ANC 


Payments-ef-security-or-aid shall be made directly to the grantee or 
authorized payee, except under certain conditions following death when the pro- 
visions of Secs. 611-00, Payment When Grantee Dies, and 611-10, Payments When 
Child Dies, shall be followed. 


In OAS, ANB, and APSB, when a guardian is the peyee, Summary of Letters 
of Guardianship (Form DPA 5) shall be on file with the SDSW. In ANB and LPSB 
if the grantee is a minor and the guardian is the natural parent, letters of 
guardianship are not required. (See Sec. 626-20, Identification of Aid Pay 
Rolls.) The guardian's name shall appear on the pay roll together with the 
name of the grantee. 


ANC. payments .shall..be made .to-.the -person. cr--institution- providing care 

for. the .children..on -whose- behalf. the -grant-is-made,---If-ANC-is-paid- on--behal-f- of 
 ¢hildren.who..are wards .of .the. juvenile .court,..the. payments -may.-be -made -to-the- -. 
probation. offi.cer.---1£. payments -are -made -on-behalf:-ef-a-parolee-from-the Cali- 
fornia. Youth. Authority. for-whom-the-parole officer -signed-the- application, ‘the | (a) 
warrants. -shall..be-made. payable. -to,-and mailed -to;--the relative -if-the -child-is-: 

- Living -with.a-relative--elicgible-under--the Social -Seeurity- Act; --or,--if-the child 

is. living. in.a boarding. howe,- the. warrant. shall -be-made-payable- to the. boarding - 
‘home -mother--and- shall be -mailed-in.care-of-the-area- office -of- the -Californi-a-- 

-Youth- Authority. --(See Sec. -628-00,--Payees--Eligible-Under Social--Security-Act:)} 
(W&EC-1$556.5;-1557, 1560, - 210,.-2183, -30754--31)60; -FSS~Admin.) 















for the parent e/a 









tion caring for the child but may be made to the parent or other relative re- 
sponsible for the child or to the probation officer if the child is a ward of 


“the juvenile court. If the child in a foster home is a parolee from the 


California Youth Authorityg for whom the parole officer signed the applica- 
tion, the warrant shali be payable to the foster home mother but mailed in 
care of the California Youth Authority. (See AN@ Manual, Secs. C-)!20 

Lon W&T. 


through C-!:)0 for Federal Participat We > 











(a) To conform with federal requirements. 


